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ITEM 7/1 – OFFICE OF POLICE AND CRIME COMMISSIONER  

Dear all 

 

The Road Safety Round of the Community Action Fund (CAF) opens on 17 

November. This round offers parish & town councils, community groups, charities, 

voluntary organisations etc. grants of up to £10,000 to support road safety initiatives 

and the details are shared in the email below from Rebecca Lee, Community 

Grants Officer, Office of the Police and Crime Commissioner. 

 

As you begin planning your applications, please be aware that any asset placed on 

the public highway must have formal permission from Leicestershire County 

Council before installation, details of this can be found on our website.  

 

The details of the Community Action Fund and how to apply are in Rebecca Lee’s 

email below, but please do not apply until 17th November when the Road Safety 

Application has gone live.  More details can be found here  Community Action Fund. 

Deadline for applications is 12th January 2026. 

 

Please share this with any community groups, charities, voluntary organisations, 

grassroots groups, and schools that may be eligible to apply. 

 

Kind Regards 

 

Special Projects team 

Environment & Transport 

LCC 

     etdspecialprojects@leics.gov.uk 

 

  

https://resources.leicestershire.gov.uk/roads-and-travel/parishes-and-communities/apply-to-place-a-structure-or-equipment-within-the-highway
https://www.leics.pcc.police.uk/Planning-and-Money/Commissioning/Current-Funding-Available/Community-Action-Fund/Community-Action-Fund.aspx


From: Rebecca Lee (7391) <Rebecca.lee@leics.police.uk>  

Sent: 29 August 2025 16:12 

To: Jonathan Clarkson (9325) <Jonathan.Clarkson@leics.police.uk> 

Subject: Support needed for outreach work  

 

Good Afternoon, 

 

I hope this email finds you well. 

 

I understand you spoke with my colleague Tom Clarke earlier today, and he 

suggested I get in touch with you regarding support for an upcoming grant round. 

 

My name is Rebecca Lee, and I am the Community Grants Officer for the Office of 

the Police and Crime Commissioner. I’m pleased to share that the Road Safety 

Round of the Community Action Fund (CAF) will be launching on 17th 

November. This round offers grants of up to £10,000 to support road safety 

initiatives. Eligible applicants include community groups, charities, voluntary 

organisations, grassroots groups, schools, and parish councils. Please note that 

organisations with more than 30 full-time staff are not eligible, and structural 

proposals (e.g. CCTV) will require appropriate approvals. 

 

I’d be grateful for your advice on any road safety events, meetings, or networks you 

think would be beneficial for me to attend to help promote this funding opportunity. 

 

Previously, I worked closely with the Rural Crime Team to promote the first CAF 

round focused on rural crime. They helped spread the word to eligible groups and 

encouraged individuals to work with their parish councils if they weren’t eligible 

themselves. I’m hoping you might be able to offer similar support in promoting the 

Road Safety round. 

 

I’ve attached further information about the Community Action Programme (CAP) and 

the Community Action Fund (CAF) below. If you’d like any additional details, please 

don’t hesitate to get in touch. 

 

About the Community Action Programme (CAP) 

CAP supports communities across Leicester, Leicestershire, and Rutland to take 

action on local safety and crime prevention through: 

mailto:Rebecca.lee@leics.police.uk
mailto:Jonathan.Clarkson@leics.police.uk


 

¶ Public crime prevention advice 

¶ A practical crime toolkit (launching in 2026) 

¶ Co-produced initiatives 

¶ The Community Action Fund (CAF) 

 

About the Community Action Fund (CAF) 

CAF provides grants of up to £10,000 through themed funding rounds aligned with 

the Police and Crime Plan. The Road Safety Round supports projects that aim to: 

 

¶ Improve road safety awareness 

¶ Reduce speeding and dangerous driving 

¶ Promote safe cycling, walking, and school travel 

¶ Support vulnerable road users 

¶ Deliver community-led road safety campaigns 

¶ Implement small-scale physical improvements (e.g. signage, CCTV, lighting) 

– subject to appropriate approvals 

 

Organisations that have previously applied are welcome to apply again. Multiple 

applications are allowed across different rounds, provided each aligns with the 

relevant theme and meets eligibility criteria. 

 

Key Dates 

 

¶ Round opens: 17th November 

¶ Deadline to apply: 12th January 

 

I have attached a link to our website with some more information. There is an 

example of the application under the Rural Crime section of the website which can 

be reviewed but please do not advise applicants to apply just yet as if they apply 

under Rural Crime their application will be rejected.  I will update once the Road 

Safety Application has gone live        

Community Action Fund 

https://www.leics.pcc.police.uk/Planning-and-Money/Commissioning/Current-Funding-Available/Community-Action-Fund/Community-Action-Fund.aspx


 

Thank you in advance for any support or information you can provide. I look forward 

to hearing from you. 

 

Kind regards, 



ITEM 7/2 – APPOINTMENT OF A BARRISTER 

Morning 

 Thank you for the reply. Please go back to the parish councillors and inform them ‘In 

a democracy we ALL have a right of free speech and expressing an opinion’. 

Therefore a referendum is required, ALL residents need the opportunity to vote on 

this decision, it’s a lot of money!  

We were unable to attend the meeting due to other commitments. The community 

meeting may not be a true representation, as those attending in the majority oppose 

the development. Not once has costs been discussed with residents. I only came 

across this from reading the minutes, this changes the perspective.  

Now that the NDP has been approved by HDC the next step is surely to ratify the 

plan by a referendum of residents. To save on expenditure and administrative 

burden we suggest that the referendum includes a question regarding the approval 

of the £18,000 proposed expenditure. This would increase the scope of consultation 

to be more appropriate to the of level of expenditure and be more transparent and 

visible to enable a proper democratic decision. 

We have asked many times for meetings to be broadcasted to enable further 

participation. It appears the parish councillors don’t recognise the barriers this 

creates to democracy in the modern electronic world, despite already spending 

money on these facilities. 

 

Regards 

  



ITEM 7/3 – NEW PLANNING FRAMEWORK 

 

PLANNING FOR THE FUTURE: NAVIGATING THE NEW PLANNING 

FRAMEWORK 

 

 

  



ITEM 7/4 – CF EMAIL SERVICE 

 

 

  

 

Hi Houghton on the Hill Parish Council, 

We have been dissatisfied with Rackspace's ongoing issues and level of 

service over the last year. We have worked hard over the last few months to 

create our own email service called Cf Mail and we are now ready to share this 

service with all of our clients that currently use Rackspace's email service. 

Cf Mail will provide you with the same email address, same large mailbox 

(25GB), same history of all your emails, and for the same price (£35 + VAT per 

year). We are dedicated to providing a high-quality service and will be doing 

email migrations from Rackspace for free. 

Features 

Unlike your previous email client, which remained largely unchanged for years, 

this new system brings a host of visual improvements and features designed to 

make your email experience smoother and more intuitive such as: 

¶ Dedicated support from the Cuttlefish team instead of Rackspace. 

¶ Emails can be connected to email clients such as Outlook, just like 

before. 

¶ A new responsive webmail design so you can can access emails on any 

device including your mobile phone or tablet. 

¶ The same 25GB storage however we can now offer a bigger mailbox of 

50GB for £60 + VAT if you're almost full. 

¶ Your Cf Mail password will be the same as your website password, so 

you don't have to remember multiple passwords. 

¶ Conversational/thread view so you can keep track of your discussions 

with emails grouped into clear, easy-to-follow threads. 

Migration Process 

We will be migrating all the historical emails and folders as part of the 

migration. Additionally we will migrate any contacts, signatures, out-of-office or 

forwarding settings (if they were stored in Rackspace's webmail). Please find 

an overview of the process below: 



1. Once you're happy to be moved to Cf Mail, click the 'Move to Cf Mail' 

button at the bottom of the email to start the process. 

2. We will then send out a password request email to each of your 

Rackspace email addresses so we can get access to their account. 

Please let your other users (if any) know this is a legitimate email. 

3. Once all users have submitted their passwords, we will send out an 

email scheduling in the email switchover date - this can be changed via 

a button in the email if another date is more convenient. 

4. Users will continue to use their existing email address as normal until 

the switchover date. 

5. On the switchover date we'll send an email to each of the old email 

addresses with the login details to access the new email address. 

6. Users can then log into the new email address straight away and 

continue with no downtime or interruption. 

Email Addresses To Be Migrated 

¶ clerk@houghtononthehillpc.org.uk 

¶ emergency@houghtononthehillpc.org.uk 

  

Move to Cf Mail → 

 

If that doesn't work, try copying this link into your browser: 

https://support.cuttlefish.com/emails/cf-

mail/26645495?signature=dbceae5d944b21cea38ab40f5ddb9cd83c8b28f3a37

d950eb6351151a9c66b5e 

  

Thanks, 

Cuttlefish Communities 
  

 

© 2025 Cuttlefish Communities. All rights reserved. 
  

 

 

mailto:clerk@houghtononthehillpc.org.uk
mailto:emergency@houghtononthehillpc.org.uk
https://support.cuttlefish.com/emails/cf-mail/26645495?signature=dbceae5d944b21cea38ab40f5ddb9cd83c8b28f3a37d950eb6351151a9c66b5e
https://support.cuttlefish.com/emails/cf-mail/26645495?signature=dbceae5d944b21cea38ab40f5ddb9cd83c8b28f3a37d950eb6351151a9c66b5e
https://support.cuttlefish.com/emails/cf-mail/26645495?signature=dbceae5d944b21cea38ab40f5ddb9cd83c8b28f3a37d950eb6351151a9c66b5e
https://support.cuttlefish.com/emails/cf-mail/26645495?signature=dbceae5d944b21cea38ab40f5ddb9cd83c8b28f3a37d950eb6351151a9c66b5e


ITEM 7/5 - ANNUAL NATIONAL HIGHWAYS AND TRANSPORT (NHT) PUBLIC 

SATISFACTION SURVEY 

NATIONAL HIGHWAYS & TRANSPORT (NHT) PUBLIC SATISFACTION SURVEY 

PARISH CONSULTATION 

 

Leicestershire County Council has participated in the annual National Highways and 

Transport (NHT) Public Satisfaction survey since 2008.  

 

The survey supports the Council’s continued effort to understand and respond to the 

needs of residents. Through analysing the results, the County Council can monitor 

its performance on highway and transport issues at a local level by identifying trends 

and benchmarking. 

The public satisfaction survey is overseen by a company called, ‘Measure 2 Improve’ 

(m2i) who also offer an additional Public Representatives survey to supplement their 

findings. 

 

Last year, a high number of Parish Councils participated in the survey, and the 

results provided officers with a greater understanding of Parish Council needs and 

priorities for highways and transport services in Leicestershire. Due to these benefits 

the Council has agreed to participate again this year. 

 

The Public Representative survey is designed to accept one response from each 

Parish Council so we would ask that, although the questionnaire is best completed 

by one person, the responses should represent the overall views of the Parish 

Council on the matters raised in the survey. 

 

Please note that the survey results are not made public and Parish Council details 

remain confidential and are not retained by the administering company. 

 

Method:  To complete the questionnaire, please hold CTRL and click the following 

link below or copy and paste the link into your web browser window. If you require 

any technical assistance, please contact Cassandra Haywood on 0116 3050504.  

 

https://www.nhtnetwork.co.uk/isolated/data/scorecard/new/bespoke/1447  

https://www.nhtnetwork.co.uk/isolated/data/scorecard/new/bespoke/1447


 

Alternatively, if you would like to complete a paper copy of the survey please find a 

print-friendly version attached. Parish Council paper responses should be returned to 

Cassandra Haywood either by posting the completed survey for her attention to 

Room 700, County Hall, Glenfield, Leicestershire, LE3 8RJ or by scanning the 

completed survey and e-mailing it to cassandra.haywood@leics.gov.uk 

 

Please complete the survey by Friday 28th November 2025. 

 

If your Parish Meeting falls outside of this time, please contact Cassandra Haywood 

on 0116 3050504 and we will do our best to accommodate a later return date. 

 

Completed surveys will be analysed and used to support findings from the public 

satisfaction survey and contribute to the Council’s understanding of Parish Council 

needs. 

 

Your participation and support in this survey will help inform the continuous 

improvement of Highways and Transportation and it is very much appreciated. 

  

mailto:cassandra.haywood@leics.gov.uk


ITEM 7/6 – STAKEHOLDERS EVENT 

Dear All 

 

I would like to invite you to our next Community Safety Partnership (CSP) 

Stakeholders on Monday 17th November 2025 6pm – 9pm- at the Kilworth Springs 

Golf Club, North Kilworth 

 

You're Invited: Community Safety Partnership Networking Event 

 

Join us for an informal and friendly gathering where Parish Councillors, District 

Councillors, voluntary sector representatives, and partner agencies can come 

together to connect with members of the Community Safety Partnership (CSP) team. 

 

This is a great opportunity to: 

 

 

¶ Meet the teams behind the CSP and learn more about their work. 

¶ Explore how CSP partners can support you in your role and your community. 

¶ Celebrate our shared achievements over the past 12 months. 

¶ Build new relationships and strengthen collaboration for the year ahead. 

 

 

CSP agencies will have information stands around the room, and team members will 

be available to answer questions, and share insights into their work. 

 

If you're an agency planning to attend and would like to bring event materials or set 

up a stand, please email us at communitysafety@harborough.gov.uk to reserve a 

table. 

 

We’d love for you to join us in celebrating our partnership and shaping the future of 

community safety together. 

 

Please email communitysafety@harborough.gov.uk  to let us know if you will be 

attending as we will be providing light refreshments.   

 

Thank you 

 

 

Kind Rergards 

 

 

Diane Peacock 

Community Safety Officer 

  

mailto:communitysafety@harborough.gov.uk
mailto:communitysafety@harborough.gov.uk


ITEM 7/7 - CLIMATE IMPACT OFFICER 

 

Good morning, 

 

I’d like to take a moment to introduce myself as the new Climate Impact Officer for 

Harborough District Council (HDC). I’ve worked within HDC for the past eight years, 

and during that time, you may have come across me arranging installations of litter 

bins, street name plates, or flood mitigation measures such as the supply and 

delivery of sandbags. I’ve also supported the authority with door-knocking efforts 

during and after flooding events in several locations. 

As you can imagine, my new role is broad and goes beyond flooding. I’ll be 

supporting HDC in its journey toward net zero, promoting sustainability, and helping 

communities adapt to extreme heat—among other responsibilities. I’m also open to 

realistic suggestions on how I can further contribute. 

To begin, I believe it’s important to get out into the communities across the 

Harborough District catchment area. Building strong working relationships will help 

me deliver the best service possible on behalf of HDC. I know you are at the heart of 

your communities and can offer invaluable contacts and insights, which is why I feel 

this is the best place to start. 

I’d love to arrange a visit to meet you. Please let me know a date and time that suits 

you, along with the full postal address of your office or preferred meeting location. 

If you provide the coffee, I’ll bring the biscuits. 

 

Looking forward to meeting you soon. 

 

Many thanks 

Regards 

  

Carol Thay (she/her/hers) 

Climate Impact Officer 

  



ITEM 7/8 – KEYHAM PARISH PLANNING APPLICATION 

Mr Derry,  

I wish to bring to the attention of the Parish Council an Approved Planning 

Application in Keyham Parish which could potentially have an impact of Ingarsby 

Lane traffic. 

Although the document for the Construction Methods Statement specifically prohibits 

any Construction Traffic from using Ingarsby Lane -  I doubt that drivers will resists 

the temptation to take a "shortcut" -especially if relying on "SatNavs"! 

I am not sure how it will be monitored if the construction actually goes 

ahead-  especially as the site is subject to a Planning Appeal about the refusal by 

Harborough DC for the construction of a Crematorium! 

(There is also a suggestion that the workers could use Public Transport-  

although I do not know of any bus service that goes to Keyham!!1?) 

Relevant copies of the CDMS are attached.  

Sorry to burden you with another problem!





  



  



  



  



 

  



ITEM 7/9 - WESTON MARSH TO EAST LEICESTERSHIRE 

Dear Sir/Madam  

 

Please see attached correspondence on the proposed Weston Marsh to East 

Leicestershire.   

 

The Applicant for the Proposed Development intends to make an application for 

Development Consent under the Planning Act 2008. The Applicant has sought a 

Scoping Opinion from the Planning Inspectorate, on behalf of the Secretary of State, 

as to the scope and level of detail of the information to be provided within the 

Environmental Statement that will accompany its future application.   

  

The Planning Inspectorate has identified you as a consultation body to inform the 

Scoping Opinion and is therefore inviting you to submit comments by 5 December 

2025. The deadline is a statutory requirement that cannot be extended.  

 

Further information is included within the attached letter.   

 

Kind regards 

 

 

Wing Sum To (She/Her) 

Environmental Advisor 

Planning Inspectorate 

T 0303 444 5238 

www.gov.uk/pins 

 

   

http://www.gov.uk/pins


   



   



 



ITEM 7/10 – LEICESTERSHIRE AERO CLUB 

> Hi Steve, 

>  

> Thank you for the email. I know all that, I have been in contact with HDC, CAA etc. 

Why are the parish councillors meeting with the aero club? Can we have minutes of 

the meeting with the aero club. 

>  

> It appears Stoughton Parish engage with the aero club, see attached extract of 

their parish minutes. They obviously think it’s worth engaging with them to raise 

issues such as lack of communication and overflying, the very issues I have raised 

many many times with the aero club and you. If the aero club are aware that 

Houghton have similar concerns, maybe they will be proactive and work with the 

local communities. 

>  

> All I’m asking is at your meetings, which you obviously have with Leicester aero 

club, is to raise concerns/issues that your parish have. Is that not part of the role of 

the Parish Councillors? 

>  

> Regards 

  



ITEM 7/11 – LEICESTERSHIRE PROBATION SERVICE 

Subject: Leicestershire Probation Service. 

  

Good afternoon, 

I am contacting you on behalf of Leicestershire Probation Service Community 

Payback. We currently work within the community daily throughout Leicestershire 

with individuals carrying out Unpaid Work. These Individuals have been deemed by 

the court ‘low’ risk and have been given a community order to complete Unpaid Work 

hours. 

The probation service work with several different projects such as Bowls clubs, 

Sports Clubs, Community Centres, Cemeteries and Allotments to name a few. 

I am enquiring if there are any works in which we could assist you with, primarily at 

this time we are looking for any indoor areas that need painting. However come the 

Spring/Summer we will be open to outdoor work.  

The group would be made up of a maximum of 8 People on Probation and will be 

supervised throughout the day by an Unpaid Work Supervisor, the group would need 

access to a welfare area with a table and chairs, running water and toilet access. 

I look forward hearing from you to explore how we can work in partnership with you 

soon, and how this partnership could be of mutual benefit. 

  

  

Regards 

Jade Fowell 

Community Payback Supervisor/Placement Co-Ordinator 

  

 

  



 
 

ITEM 9 – S106 

Section 106 (S106) is a specific type of funding which can be used to develop community facilities and various open spaces. 

This funding has been secured through a planning obligation request which is an agreement attached to the land that is 

the subject of a development of 10+ houses, so it is only available in some areas. Contributions secured through planning 

obligations are intended to mitigate development and help communities to build capacity. 

 

The below table indicates the current amount available per parish/town and the date that the money needs to be spent by. 

 

Planning ref Area  
Contribution 

in HDC bank  
Spending Criteria as per S106 Agreement 

Spend by 

Date 

Available 

funding  

17/00212/OUT 
Winckley 

Close 
Greenways 

To serve the development in conformity with 

the Harborough District Council Open Space 

sport and recreation 2015 document adopted 

by the Council in January 2016 or as updated 

No Spend 

by Date 
£6,755.88 

17/00212/OUT 
Winckley 

Close 
Greenways 

To serve the development in conformity with 

the Harborough District Council Open Space 

sport and recreation 2015 document adopted 

by the Council in January 2016 or as updated 

No Spend 

by Date 
£6,839.03 

17/00212/OUT 
Winckley 

Close 
Cemeteries 

An off site contribution will be required for 

additional burial spaces to be spent in the 

accessibility threshold of 2km.   

No Spend 

by Date 
£4,485.00 

17/00212/OUT 
Winckley 

Close 
Cemeteries 

An off site contribution will be required for 

additional burial spaces to be spent in the 

accessibility threshold of 2km.   

No Spend 

by Date 
£4,540.20 

15/001975/OUT 
Uppingham 

Rd 
Cemeteries 

For the Purposes of funding the provision or 

improvement of cemeteries and burial grounds 

within Houghton on the Hill or within 2km of the 

Application Land 

11/07/2026 £12,569.24 



Planning ref Area  
Contribution 

in HDC bank  
Spending Criteria as per S106 Agreement 

Spend by 

Date 

Available 

funding  

17/00212/OUT 
Winckley 

Close 
Allotments 

To provide additional or upgraded facilities 

within the accessibility threshold for the 

typologies at Houghton Allotments 

No Spend 

by Date 
£1,206.88 

15/001975/OUT 
Uppingham 

Rd 
Allotments 

For the purpose of providing or enhancing 

allotments within the Parish of Houghton on 

the Hill 

11/07/2026 £4,047.59 



ITEM 10 -  ALLOTMENT GARDEN TENANCY AGREEMENT 

EXTRACT FROM MINUTES OF THE PARISH COUNCIL MEETING HELD IN THE 

METHODIST CHURCH SCHOOLROOM, MAIN STREET, HOUGHTON ON THE 

HILL, ON THURSDAY 14th NOVEMBER 2024 

 

Extracts from NALC Legal update August 2025. 

Allotment tenancy clause – terminating tenancies and banning tenants from future 

tenancies Parish and town councils have asked if they could add a sentence to an 

allotment policy to manage scenarios where the council wishes to terminate a 

tenancy for a breach of the allotment agreement terms (e.g. the allotment has not 

been kept in good condition). The suggested sentence said that the council chair 

would appoint a committee to consider an appeal and reply to the tenant within 14 

days of receipt of the appeal. The decision of the committee would be final, and the 

tenant would not be allowed to join the allotment waiting list again. Allotment 

legislation gives parish and town councils the power to make rules for the use of the 

allotments and set the terms under which the allotments are rented out. It follows that 

the parish council can include the type of term suggested. However, we do not 

advise having such a strict liability blanket approach. The first issue we highlighted is 

that failures of allotment tenants will not all be of the same severity, and a council 

may wish to apply the ban on reapplying for an allotment only in the worst cases. 

These could be detailed in the policy. Even when the ban is applied, a council may 

wish to give a time limit to the ban rather than making it for life. Any sanction applied 

by a parish or town council must be reasonable, and having a more nuanced 

approach would assist in making it reasonable.  

 

Death of an allotment tenant during their tenancy  

We want to confirm the point of what happens to an allotment tenancy if the tenant 

dies during the tenancy. The basis position is that death does not automatically end 

the tenancy. A parish or town council in such a position should work with the next of 



kin to sensitively resolve issues. For example, returning property or agreeing about 

handing back the plot. 

  



ITEM 15 – GRANT APPLICATION – HOUGHTON FIELD ASSOCIATION 

 

 

 



 

 

 


