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ITEM 5 – PRESENTATION BY JACK HUBBARD, DIRECTOR, FINDING FITNESS 

LTD. 

Dear Stephen, 

Following on from our telephone conversation yesterday, here is our proposal. 

We can provide free sports holiday clubs for hundreds of primary school 
children in and around Houghton on the Hill. 

We look to run all of our activities free of charge to parents and children so that there 
is no financial barrier restricting people from being active. With obesity levels rising 
and young people potentially spending long summer holidays at home in front of a 
screen, we want to provide something that can keep them physically active and get 
them socialising with friends.  

We can help to raise funds to make this possible by assisting the parish council in 
applying for a Big Lottery grant. The funding would cover our coaching costs to 
deliver the programme and hire a venue (such as a village hall). We can assist you 
with completing this application. Once we’ve had a chat with you and the councillors 
and got an idea about local needs, we are able to go the bulk of the application 
process for you. It is a short and simple application form. We will just need yourself 
and a councillor to make sure you’re happy with the content on the form and to sign 
it off. Once submitted a decision is made 10-12 weeks later and if accepted the 
Parish Council gets the funding, and we can start to promote the project.  

After completing all the promotion and delivering the project, we will then invoice the 
Parish Council for our costs and the village hall will be paid accordingly. 

The application process doesn’t cost anything, and regardless of whether the 
application is successful or not, the Parish Council won’t incur any costs. 

If accepted we would like to run three clubs running from Monday - Friday and 
usually between the hours of 9:30am and 3:30pm. We would allocate 20 places 
each day, so hundreds of children will be given the opportunity to benefit. We would 
look to do the majority of our activities outside if possible; Football, Tag Rugby, Kwik 
Cricket, Hockey, Athletics and Rounders. We would look to use a hall as a base 
where we’d meet in the mornings, have breaks and lunch. We’d also like to use it for 
indoor activities such as Boxercise, Gymnastics, Dance, Table Tennis and Mini 
Tennis (with sponge balls).  

In order to get the ball rolling, the next step (should you wish to proceed) would be 
for me to come and meet you and a councillor. I could then have a look at the local 
facilities and you can ask me any questions you may have before we start the 
application process.  

  



Having worked mainly with primary schools for the last seven years we embarked on 
our first holiday club projects with parish councils, using the format detailed above, 
last summer. We have run three weeks of holiday clubs for Great Glen Parish 
Council and slightly further afield, for Asfordby Parish Council (near Melton 
Mowbray). Both schemes were funded by lottery grants that we helped the councils 
to achieve. Both these projects have been a roaring success - lots of families 
desperate to get places on the clubs, feedback from children and parents has been 
fantastic, with parents asking us whether we can do it again! 

If you are interested in embarking on a project with us I suggest you contact the 
clerks to these councils as a reference, and to get their view on it. The Great Glen 
clerk is Lesley Sanderson 0116 259 3004 and the Asfordby clerk is Jeremy 
Fieldhouse-Allen who can be contacted on 01664 812177.  

Please let me know if you need more info, and many thanks for considering the 
proposal. 

Kind regards, 

Jack Hubbard 
Director 
Finding Fitness Ltd 
 



ITEM 9 – PARKING AREA ON FIELD CLOSE 

 

From: Judith Wise <judith.wise@waterloo.org.uk> 

Sent: Tuesday, January 15, 2019 12:02 pm 

To: elizabeth sleath 

Subject: Parking on Field Close Houghton on the Hill  

 Dear Ann, 

I have sent the attached drawing to planners at Harborough District Council for pre 

application comments on providing additional parking area on Field Close  

Following the planning approval to build on the garage site. 

 The drawing does not specifically identify the number of extra spaces this creates 

which I will ask the architect. The submission to planners is to start a dialogue  

Which hopefully will be positive. 

 I will let you know when I get a response from the planner and if the Parish Council 

have any comments please let me know and I can incorporate them into my 

response to the planner. 

 Regards 

Judith 

 Judith Wise 

Area Development Manager 

Waterloo Housing Group

mailto:judith.wise@waterloo.org.uk




ITEM 11 – URBAN GRASS CUTTING 

From: Siobhan Woodward <Siobhan.Woodward@leics.gov.uk>  

Sent: 07 January 2019 09:08 

To: Houghton on the Hill <clerk@houghtononthehillpc.org.uk> 

Subject: Parish Council Urban Grass Cutting – Revised Service Level Agreement. 

Good Morning 

 Parish Council Urban Grass Cutting – Revised Service Level Agreement. 

 Leicestershire County Council currently has a Service Level Agreement with your 

parish council for urban grass cutting.  The agreement was originally meant to be in 

place for a 3 year period and was due to end in 2017; however it was extended for a 

further year in 2018.   

 During this time we have been impressed with the levels of service provided by all 

the parishes we work with and are looking to put in place a revised service level 

agreement for the 2019 season.  The agreement has been revised to ensure 

compliance with best practice and changes to legislation.  It also includes an 

increase in the amount we pay your parish to undertake this work. 

 The intention is that the revised agreement will last a year, covering the 2019 grass 

cutting season.  During 2019 we will contact you to discuss the potential of a new 3 

or 5 year agreement and work with you on its development, we are aiming to have 

the new agreement in place for the 2020 grass cutting season. 

 A summary of the revisions to the existing agreement are as follows:  

 The level of Public Liability Insurance needs to be increased to a minimum of £10 

million; this brings the agreement into line with LCC’s current contractual 

arrangements. 

• A revision to the Traffic Management Guidance in the agreement, in 

accordance with the latest Code of Practice “Safety at Street Works and Road 

Works 2013”. 

• The inclusion of the latest Personal Protection Equipment (PPE) 

requirements. 

• Data Protection GDPR compliance, which came into effect nationally in May 

2018. 

• An increase the payment rate to your parish by 8.019% in accordance with 

industry indices calculated over the period 2014 to 2018.   



Based on the proposed payment increase, your parish will now receive the sum of 

£768.77 to assist you in carrying out the urban grass cutting programme defined in 

your Service Level Agreement.   

 We hope that these changes are acceptable and that you would like to continue to 

provide this service.  If so, please respond by sending a signed copy of the attached 

continuation form back to us by 1st February 2019.  A Purchase Order will be sent 

at the beginning of the season, which will act as an instruction for you to carry out 

the work. 

 If, however, you find that any of the revisions are going to cause you difficulties, or 

that your parish is no longer able to provide the service please contact us to discuss 

the issue(s) at your earliest convenience. 

 I look forward to hearing from you soon and continuing to work with you in 2019  

  

Kind regards, 

  

Siobhan Woodward 

Senior Technician – Environmental & Preventative Maintenance 



ITEM 13 – COMMUNITY PROJECT – CYCLING GROUP MINUTES 

 

 

 



 



 



ITEM 13 – COMMUNITY PROJECT – WALKING GROUP MINUTES 

 

 

 

 



  



 

 

 





ITEMS 16A AND 16B – HOUGHTON VILLAGE HALL GRANTS 

Good Morning, 

 

The Village Hall has recently started our project to add an extension to the hall onto 

the adjacent field. Our grant application for 2018/19 was approved and our first 

payment was for the building regulations application. Below are the emails between 

Ian Hill and Harborough in regards to payment. Ian has asked me to request the 

£540 be released from our grant for the extension, and to also ask about the 

possibility of extending the timescale of the grant as the work is due to start in the 

coming months, but is unlikely to be finished before April.  

 

Please let me know if anything else is required. 

Matt Scase. 

Extract from Policy on Grants 

Parish Council grants that have not been released by the end of the current financial 

year, i.e. 31st March, will not be paid other than in extenuating circumstances to be 

agreed by the Parish Council. 

Email from Clerk to Houghton Village Hall 

Dear Matt, 

I have added your requests to the Parish Council agenda for the next scheduled 

meeting on 14 February.  You are perhaps aware of paragraph 15 of the Policy on 

Grants which states:- 

 

Parish Council grants that have not been released by the end of the current 

financial year, i.e. 31st March, will not be paid other than in extenuating 

circumstances to be agreed by the Parish Council. 

 

Can you please explain the extenuating circumstances which apply ? 

 

Regards 

Steve Derry 



Email from Houghton Village Hall 

Dear Steve, 

 

Sorry for the delayed reply, but I have been discussing this with Ian our Chairman. 

The main part of our funding for the extension to the hall came from the S106 money 

we applied for in September of 2018, and our application was approved by HDC on 

1st November 2018. However the money was not transferred to us until after 

Christmas which meant we could not approach the builders before the start of 2019. 

We have now received the 3 separate quotes by the builders and have approved 

one for the work, but work is unlikely to start before April. In our initial plan we had 

thought the money from HDC would have arrived quicker and we would have had 

our builder approved before 2019 and for work to start at the start of 2019, without 

the money from HDC we could not start the project which has now crept into the 

spring of 2019. 

 

The grant from the Parish Council formed part of the S106 application, as it showed 

how the council were willing to support our project. The S106 grant, the PC grant, 

Village Hall funds and fundraising from various groups make up the whole costs for 

the extension, ramp and door and without the PC grant we would be unable to start 

the project due to it being a key part of our budget plans. 

 

To summarise, the main extenuating circumstance for us was the length of time 

between applying for the S106 money and receiving the grant money, as this was 

longer than we expected. 

 

Many thanks, 

Matt. 

 



ITEM 16D – BRIGHTPAY PAYROLL SOFTWARE 

BrightPay is an on-premise payroll solution built for small businesses in Ireland and 

the United Kingdom.  Features include flexible payment schedules, customisable 

additions and deductions and automated HMRC payments, among others. 

A free version has been used for several months and is a useful way of 

administering the payroll.  The following was received on 6 February 2019 

(emboldened paragraph relevant). 

 

 

   

Important Pricing Update 

Dear customer, 

We introduced the initial version of BrightPay over seven years ago. Since then, 

we’ve added hundreds of powerful features and enhancements, with many more 

planned for the future. 

To keep pace with the value that BrightPay provides, we’re increasing our 

pricing from 2019/20 onwards. This will ensure that we can continue to develop 

and support the best payroll software in the UK. 

Details of the new BrightPay pricing can be viewed on our website. We believe 

our pricing remains excellent value and continues to be very competitive when 

compared to the options from other providers. We will continue to offer full 

support at no extra cost. 

For customers with three or less employees (who have been using our 

‘Free’ version to date), BrightPay will now cost just £49 per year, and will 

include full unrestricted functionality as well as free phone and email 

support. 

We’d like to thank you for being a customer and for your continued support. 

   

 

   



ITEM 17 – REPORTS FROM VILLAGE REPRESENTATIVES – SCRAPTOFT 

GOLF CLUB 

 

 



 

 



ITEM 18/1- LRALC MEMBER SUPPORT QUESTIONNAIRE 

Dear Member Council, 

Welcome to the Leicestershire and Rutland Association of Local Councils 

Development and Member Support Questionnaire 2018. The survey was last run in 

2016 and before that 2014 and 2012. Our Strategic Plan commits us to re-running it 

every two years. As a membership association the views of our membership are, of 

course, essential for us to understand if we are to provide a service appropriate to 

their needs. 

As such we would like your opinions on the services we provide, the support you 

require, and how you think the Association should develop. We welcome 

responses which are formally approved by Council, or informally from the 

Clerk/Chairman, or individual Councillors. There is an opportunity to tell us 

what type of response you are submitting on the survey itself.  

Your support in returning the survey would be much appreciated and will support our 

information needs in better serving you in the future.  

Please submit the survey by 25th February 2019. Two prizes of a free place on 

ANY single LRALC 2019-20 core training course (excluding CiLCA) are being 

offered as a prize and a draw will be held for all those who return forms before the 

above date to help maximise return rates (the places being allocated to the relevant 

Council). 

If you would like the survey in hard copy, large print, etc, please let us know. 

Remember, LRALC is a body owned by and run for its member councils, we 

would like as many of you as possible to respond.  Clerks/Chairmen please 

can you circulate this email widely amongst members of your council. 

Regards, 

 

Jake 



ITEM 18/2 - HARBOROUGH LOCAL PLAN 2011-2031 MODIFICATIONS 

CONSULTATION  

Harborough Local Plan 2011-2031 Modifications Consultation  

Harborough District Council submitted the Harborough Proposed Submission Local 

Plan (2011 to 2031) (the Plan) to the Secretary of State in March 2018 for 

Examination. Examination Hearings were held by the Planning Inspector Jonathan 

Bore BA MRTPI DipUD in October 2018. 

Following the Hearings, a number of Main Modifications have been prepared at the 

request of the Planning Inspector. A Main Modification is an amendment which is 

considered necessary to make the Plan sound, and is required in order to address 

concerns raised by the Inspector or other representors during the examination 

process. 

The Council has prepared a schedule setting out the proposed Main Modifications 

considered necessary in order for the Local Plan to be found sound. This document, 

along with an updated Sustainability Appraisal Report and Habitats Regulations 

Assessment are published for public consultation from 12noon on Tuesday 

15th January 2019 until 12noon on Tuesday 26th February 2019. Once the 

consultation has closed, the Inspector will review the consultation responses and 

recommend whether or not the Local Plan can be adopted by the Council. 

 Where the consultation documents can be viewed 

All the consultation documents, together with further information are available to view 

on the Harborough District Council website at the following address:  

https://www.harborough.gov.uk/local-plan-examination  

In addition, paper copies of all the consultation documents are available at The 

Symington Building, Market Harborough, at public libraries throughout the District 

and at Town and Parish Councils with a public office. The full list of venues is 

attached. 

 How to make representations 

Please note - the consultation is limited to the Schedule of Main Modifications and 

associated consultation documents listed above and is not an opportunity to 

comment on other aspects of the submitted Local Plan. There is no need to re-state 

previous representations, as these have already been considered by the Inspector 

as part of the Examination. Only representations related to the Schedule of Main 

Modifications and associated consultation documents listed above will be sent 

to the Inspector for consideration. 

  

https://www.harborough.gov.uk/local-plan-examination


There is no standard format for representations. 

Please submit representations via email to: localplan@harborough.gov.uk or via post 

to: 

Strategic and Local Planning Team 

Harborough District Council 

Adam and Eve Street 

Market Harborough 

LE16 7AG 

  

All representations should be received by the Council by noon on Tuesday 26th 

February 2019. 

Please note - all representations should be returned to the Strategic and Local 

Planning Team at Harborough District Council, not to the Local Plan Examination 

Programme Officer. 

The Council has also published Additional Modifications, which are minor changes to 

the Local Plan, corrections and updates, which do not materially alter the content of 

the Local Plan. This schedule is published for information, together with an updated 

Policies Map. Both the Additional Modifications and Policies Map are available on 

the Council’s website. 

Should you have any queries regarding the Local Plan Modifications consultation, 

please do not hesitate to contact a member of the Strategic and Local Planning 

Team on 01858 821160. 

mailto:localplan@harborough.gov.uk
https://www.harborough.gov.uk/local-plan-examination


ITEM 18/4 - COMMUNITIES FRAMEWORK - CALL FOR EVIDENCE 

Ministry of Housing and Communities Local Government – Communities Framework 

- Call for evidence 

The Ministry of Housing and Communities Local Government (MHCLG) is inviting 

views on the development of a Communities Framework. The Framework will: 

describe the importance of strong communities; set out the Department’s vision for 

supporting the development of these alongside the vital work of other groups, 

organisations and sectors; and explain and take forward how they are embedding 

this approach across the work of the Department. 

  

They are focusing for now on three questions – what does your organisation (and 

your member organisations) think: 

·         communities want to do more of, or have more control over, in their local 

areas? 

·         communities want in terms of inclusive spaces (parks, community centres, 

shared amenities) in their local areas? 

·         communities want national and local government to do more, or less of to 

support communities who want more control over issues affecting their local 

areas? 

  

Please let NALC know your views to policycomms@nalc.gov.uk or fill in the online 

survey. Thank you! 

mailto:policycomms@nalc.gov.uk
https://www.surveymonkey.co.uk/r/RYH7WCL
https://www.surveymonkey.co.uk/r/RYH7WCL


ITEM 18/5 – VILLAGE AND COMMUNITY HALLS SURVEY 

Dear Parish Council Chairs and Clerks 

 Following the email you received from Matt Bills in December regarding the 

commencement of the Built Facilities Strategy work to be undertaken by Nortoft on 

behalf of the Council, please find attached the survey we would like you to fill in and 

return by Friday 15th March 2019. 

 Brief from last email 

Harborough District Council does not currently have a Built Facilities Strategy. This 

work will help inform the proposals for the future of the existing Harborough Leisure 

Centre and Lutterworth Sports Centre. There is also a need to understand the role of 

local leisure facilities, particularly village and community centres and to identify how 

best to meet the needs of the planned Strategic Development Areas and other new 

development. 

 The Built Facilities Strategy should therefore help the Council and its partners to:  

  

•             Understand provision needs now and in the future.  

•             Determine planning applications.  

•             Ensure that the management and maintenance of built sports facilities is 

appropriate and sustainable.  

•             Prioritise local authority capital and revenue investment, including S106 and 

any future Community Infrastructure Levy (CIL).  

•             Prioritise and support bids for external funding to assist in the delivery of 

sporting infrastructure.  

•             Identify the role of the education sector in supporting the delivery of 

community sporting facilities.  

•             Contribute to the aims and objectives of improving health and well-being 

and increasing participation in sport.  

  

Achieving this will help to guarantee the effective delivery of sport and leisure 

services across the district and ensure that a network of built sports facilities is in 

place to cater for the current and future population. 

  



The preparation of the strategy will follow the methodology advocated by Sport 

England in its ‘Assessing Needs and Opportunities Guidance’ (2014), which will 

involve the following stages:  

 •             Compiling the information on supply and demand for open space and 

sports facilities. 

•             Auditing and evaluating existing provision and the extent to which it meets 

current and future needs. 

•             Assessing the current and future supply and demand balance, scenario 

testing and analysis. 

 Core facilities to be considered in the strategy are: 

 •             Sports halls 

•             Swimming pools 

•             Health and fitness 

•             Athletics 

•             Squash 

•             Dedicated gymnastics centres 

•             Indoor bowls 

•             Indoor tennis 

•             Netball 

•             Table tennis 

 There are secondary facilities, usually privately provided or outside the control of the 

District Council,  that will be considered as part of the strategy, these being: 

 •             Archery  

•             Major cycling and long- distance walking routes 

•             Air sports and other countryside sports e.g. significant equestrian facilities, 

sailing clubs 

  

All these facility types will be considered in detail in the report.  The future need for 

these facility types will be identified and, if appropriate, standards of provision will be 

proposed. A site-by-site table will summarise the investment needs and priorities. 



 The final strategy is expected for adoption in August 2019. 

 If you have any questions at all filling in the survey, please do not hesitate to contact 

me on 01858 821283. 

 Kind regards 

Alison 

 

 

 

 


