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ITEM 4 – APPOINTMENT OF REPRESENTATIVES ON EXTERNAL BODIES 

2025/26 INCLUDING APPOINTMENT OF REPRESENTATIVE TO ATTEND 

LRALC’S AGM 

Existing Appointments 

 Planning representative (including 

Development Area – Community 

Consultation Group) 

Cllr. I. Hill (deputies - all other 

Parish Councillors) 

 

 Personnel Standing Committee Chairman and nominee  

 Posting agendas and Parish 

Council notices 

Cllr. S. Pegg 

 

 Remembrance Day arrangements Cllr. R. Hamilton 

(deputy Cllr. R. Roberts)  

 Quarterly checks in accordance 

with Financial Regulation 2.5 

Cllr. D. Tull (deputy Cllr. S. Pegg) 

 

 Flag flying on ceremonial 

occasions 

Cllr. R. Hamilton 

(deputy Cllr. S. Pegg)  

 Leicestershire and Rutland 

Association of Local Councils 

delegate 

Cllr. A. Sleath (deputy Cllr. D. Tull) 

 

 Defibrillator checking 

(checks every 90 days) 

Cllr. R. Roberts 

(deputy Cllr. D. Tull)  

 Responsibility for Portable Slow 

Down Indicator Devices 

Cllrs. R. Roberts and  D. Tull 

 

 Neighbourhood Plan Working 

Party 

All Cllrs. 

 

 Visual checking of Parish Council 

assets 

Cllr. R. Hamilton (deputy – all other 

Parish Councillors)  

 

  



ITEM 8/1 – NEIGHBOURHOOD DEVELOPMENT PLAN 

Email from a resident (30/4/25 14:29) 

Dear Mr Derry 

I am contacting you as I have concerns about the Neighbourhood Plan 2024 

regarding the timing of publication and use of the AECOM reports, specifically in 

respect of housing development Site D (land to the north of Uppingham Road, west 

of Houghton). 

As I see it, this is the timeline of events: 

• December 2023. AECOM publish a Draft Report. In this Site D has a Traffic 

Light “Green” rating on suitability. 

• February 2024. AECOM publish a Final Report which downgrades Site D to 

an “Amber” rating on suitability. 

• 18/7/24 The PC publish on their website the Draft Report, but title it the Final 

Report. 

• 2/11/24 The formal 6-week Consultation period with the village commences. 

The NDP makes references and site justifications using the now outdated 

Draft Report. This remember shows Site D as “Green” in suitability, not 

“Amber” as per the amendment 8 months prior. Furthermore, no site in the 

Final Report attained a “Green” rating even though the NDP quotes “One site 

was assessed as Green and the remainder were Amber” (page 19, 82.). 

• 16/12/24 The formal 6-week Consultation period ends. 

• 2/2/25 The Final Report is now published on the PC website. 

Please would you provide answers to the following: 

1. Why was the Draft Report published incorrectly as Final on the PC website in 

July 2024? 

2. Why was the Draft Report referenced in the NDP? Why does the NDP (page 

9, 4.7.3 AECOM Infrastructure & Environment UK Limited 42. b)) quote 

AECOM’s February 2024 report but links to the December 2023 Draft?  

3. Why was the actual Final Report published on the PC website after the 

Consultation period had ended? 

4. Why did no member of the PC or NPWP highlight any of the above? 

As a last more general question, could I get an explanation as to why Site F (land to 

the north of Uppingham Road, east of Houghton) was only the reserve site in the 

2024 plan? This despite it being the most popular site for development based on 

village Questionnaires in 2016 and 2021, so the democratic choice, and the reserve 

site in the NDP 2018. 

Yours sincerely 

  



Reply to resident 

Dear  [Redacted], 

Thank you for your email of 30 April 2025 

The Neighbourhood Development Plan (NDP) must include allocation of sites to 

accommodate a minimum number of houses specified by  Harborough District 

Council (HDC).  The process of site assessment is required to be objective and 

open.  Information for this process includes the results of the community 

questionnaire, the HDC SHELAA (Strategic Housing and Economic Land Availability 

site assessment), an independent site assessment from AECOM, and information 

from potential site developers.  This is documented in Section 4 of the NDP. The 

process through which the Parish Council and Neighbourhood Plan Working Party 

(NPWP) sought to combine these various data into an overall site assessment is 

described in detail in the ‘Site allocation rationale and consequent policies’ document 

on the Parish Council NDP Evidence Base.  You have clearly inspected these 

documents. 

During the long timespan covered by these various information sources, many 

factors can change.  A principal one is the nature of development proposals offered 

by developers.  Another is changes in national planning legislation and 

guidelines.  The Parish Council and NPWP have made their best efforts to 

accommodate such changes.    

On your last general question on Site F,  I would point out that although it was the 

most popular site for development in the Community Questionnaire, the planning 

application currently under consideration for this site has over 200 objections from 

the Houghton Community. 

Regards 

Steve Derry 

Clerk to the Parish Council 

  



Email from a resident (6/5/25 7:06) 

Dear Mr Derry 

Thank you for your email, especially as prepared on a Bank Holiday. 

Here are my immediate thoughts which I would appreciate further answers to before 

I can give my support to the current NDP: 

1. Site F. Yes, I am aware of the 114 objections to planning application 

23/01499/OUT. I agree and fully support them. It is inappropriate due to its 

sheer size; 230 dwellings plus a care home and shops. The location however 

if housing is needed still seems legitimate. The basis of many of the 

objections you refer to, for example GP provision, or the then near fulfilment 

of our housing requirement until 2031, have no bearing on the site location. 

What evidence does the NPWP have that a similar village outcry would have 

occurred if the application had been of a smaller size, say <100 dwellings, 

with no care home or shops, to the North of the A47 only? The builder has an 

alternative application, 23/01810/OUT, for just this, which lead to 32 

objections. On what grounds did the NPWP dismiss it as unsuitable? 

2. My main 4 questions regarding the AECOM reports appear not to have been 

answered. Please would you relook at those questions and supply a clear 

precise and informative reply to each of them? 

3. Finally, as I am unaware of your processes, who drafted this response? Was 

it you, unlikely as you do not attend NPWP meetings, the PC or NPWP itself? 

Does it come from a collective or an unnamed individual? 

Thank you once again. 

Your sincerely 

Reply to resident 

Dear [Redacted], 

Thank you for your emails which will be considered as a correspondence item at the 

Parish Council meeting on Thursday 12 June 2025.  You are welcome to attend the 

meeting and speak during the public participation session. 

Regards 

Steve Derry 

Clerk to the Parish Council 

 

  



Email from a resident (8/5/25 14:29) 

Dear Mr Derry 

I am contacting you to request a response to my email below.  

The questions within it were very straight forward requiring no research just honest 

answers. I expected therefore a quick reply, at minimum an acknowledgement. The 

fact that nothing has been forthcoming naturally leads to thoughts of something 

being hidden. 

It was ironic you stated in the original failed attempt to address my concerns “The 

process of site assessment is required to be objective and open,” then would not 

answer why the AECOM DRAFT site assessment report was published as FINAL by 

you (assuming you maintain the PC website), and the Final report withheld (by whom 

and from whom, even the NPWP?) for nearly a year, only being released after the 

public consultation period had ended. Equally odd if the process is required to be 

“open” is why my questions did not form part of the PC meeting Correspondence, 

nor why you will not tell me who you asked to answer them and who drafted the 

bland in detail “cut and paste” response. 

This is all very unsatisfactory. The NPWP meetings appear to always have been 

secretive and poorly attended, with members names withheld and minutes posted 

late. Then there were the meetings with a builder (Jake) requesting a car park be 

built for which the Stretton Lane residents had no knowledge. Not exactly “open” I 

think you must agree? All this lack of transparency where housing sites are 

concerned raises alarms of self-interest in decision making through “Nimbyism.” 

My questions were asked to clarify and end these concerns. Please would you 

answer them. 

Should you fail to respond in a timely manner I will contact the HDC Monitoring 

Officer for their views. 

Yours sincerely 

Reply to resident 

Dear [Redacted], 

Thank you for your emails which will be considered as a correspondence item at the 

Parish Council meeting on Thursday 12 June 2025.  You are welcome to attend the 

meeting and speak during the public participation session. 

Regards 

Steve Derry 

Clerk to the Parish Council 

  



Email from a resident (8/5/25 16:57) 

Dear Mr Derry 

Thank you for your email. 

My original correspondence was sent in advance of the cut-off point for tonight’s 

meeting but was not included. Why?  

Tonight the PC intend to approve the NDP. My questions are relevant to that. In 5 

weeks they will be old news as everything will have happened. There may also be a 

new Chair then. 

Please note these points for the record.  

Your sincerely 

[Redacted] 

  



ITEM 8/2 – ANNUAL PARISH LIAISON EVENT 

 

LCC communication - Annual Parish Liaison Event – Monday 7th July 2025 

Bookings for this Year Annual Parish Liaison Event are now OPEN! Alongside our 

usual National and Local updates, the Police and Crime Commissioners office will be 

joining us to talk about Crime Prevention and Building Community Pride. An agenda 

and further information will be available shortly. 

 

Please visit the Leicestershire Communities Website to book your place. 

  

https://www.leicestershirecommunities.org.uk/parish-councils/parish-event-2024


ITEM 8/3 - SAFEGUARDING 

Dear Mr. Proper officer 

Further to emails passim about safeguarding responsibilities and your parish 

council’s understanding thereof, I understand that County Council social services / 

safeguarding leads will be liaising with Leicestershire districts and parishes to remind 

them of their safeguarding responsibilities. 

I trust and expect that any such correspondence will be published in the parish 

council pack and will be discussed at the meeting and will not be dealt with outside a 

meeting.  

Safeguarding is EVERYONE’S responsibility and it is crucial everybody understands 

that very clearly indeed. 

 

Yours sincerely 

[Redacted] 

  



ITEM 8/4 – SAFEGUARDING ISSUES – FEBRUARY PARISH COUNCIL MEETING 

 

Dear Mr Proper Officer 

 

Further to this correspondence and your comment “The Parish Council has liaised with 

Market Harborough Local Policing Unit’s Dedicated Neighbourhood Officer about the alleged 

incident and he encourages residents to raise concerns directly with the police” can you 

please confirm that you as Clerk/Proper Officer told everyone present at the meeting in 

February of the advice you received.  

 

i saw it in your email, but i do not think i have seen it anywhere else and it is not known if you 

passed that advice on to the informant who raised child safeguarding concerns or to 

councillors or members of the public who were present at the meeting.  

 

My understanding is that others did not report it.  

 

To the question “did you pass on that advice?” a “Yes i did” or “No i didn’t” reply by return 

would be welcome. There is no need for the Council to discuss this first as it a matter of 

historical fact that concerns you.  

 

Thank you 

Yours sincerely 

[Redacted] 

  



ITEM 8/5 – LEICESTERSHIRE AERO CLUB 

 

Hi, 
  
I wanted to inform you that I have a meeting at the airport with the Chief Executive of 
Harborough council which I think may have the new housing plan on the 
agenda.  The meeting was requested by the council. 
  
This occurs on the 2nd June at 10am.  I am also meeting the Parish Council on the 
same day at 11am so as I am working at the airport all day, I am happy to have a 
meeting with your councillors too in the afternoon of the 2nd if that that works for you. 
  
Regards 
  
Matthew Wennington 
Chairman 
  
Leicestershire Aero Club 
Leicester Airport 
Gartree Road 
Leicester 
LE2 2FG 
  



ITEM 8/6 – RIGHTS OF WAY IMPROVEMENT PLAN 

 
Dear Sir/Madam 

  

Leicestershire County Council is responsible for over 1915 miles (3084km) of public 

rights of way, including paths in both the countryside and urban areas. They are 

important for leisure, travelling to work or school and health and wellbeing.  

  

Although Leicestershire’s rights of way network has developed over hundreds of 

years, the Council recognises that it must meet the current and future needs of the 

public. Every council that is responsible for public rights of way must have a Rights 

of Way Improvement Plan (ROWIP). 

  

In February 2025, Leicestershire County Council invited Members, Stakeholders and 

the public to give us their views in order to help us to make sure that the Council’s 

new Rights of Way Improvement Plan meets the needs of communities within 

Leicestershire. Views and comments were collected through a Survey, Social 

Pinpoint Mapping tool and through workshops held at the Cycling, Walking and 

Wheeling Forum. 

  

The Council now has a draft Rights of Way Improvement Plan, informed by the 

feedback received and the Council’s findings. Engagement continues to be an 

important part of this process, and as a Parish Council, your knowledge will be 

invaluable in informing the ROWIP.  The Council would like to hear your views on 

the draft ROWIP and associated Action Plan. You can do this by completing a survey 

on Leicestershire County Council’s Have Your Say Webpage which will be open for 

a 12 week period from the 22nd May 2025. 

  

https://www.leicestershire.gov.uk/rights-of-way


ITEM 8/7 – NEIGHBOURHOOD DEVELOPMENT PLAN AND THE PARISH 

COUNCIL WEBSITE 

 

 

  



ITEM 8/8 – HOUGHTON FIELD GRASS CUTTING 

Hello Steve, 

At the last PC meeting I think Richard and Simon agreed to look into the 

maintenance contracts in the village. 

One of the contracts is for the mowing of Houghton Field which has been completed 

by Spendloves. Overall we feel they have done a very good job. 

It is commonly recognised that the grass growing season has extended and this has 

given some issues in spring and autumn in terms of the length of the grass on the 

field. 

We have spoken to Ben Sadler (Head of the LCFC Turf Academy) regarding the 

mowing schedules. Ben has been working on a pitch improvement project grant 

funded by the Football Foundation that has focussed on overseeding, feeding, and 

scarification. I will forward his email to me recommending 17 mows.  

We have also spoken to Spendloves for their recommendation on mowing 

schedules. They recommend between 15 and 17 mows from March to October. 

Could you forward this email to Richard and Simon for there consideration prior to 

the meeting on Thursday please? 

I think the number of mows does need to be increased and would request that the 

PC increases the amount of mows on the field to 17. 

Thank you for looking into this. Unfortunately none of the Trustees are able to attend 

the meeting on Thursday but if there are any questions I will be able to respond by 

email or meet up at the field. 

Regards 

Iain Munro 

  



From: Ben Sadler <Ben.Sadler@lcfc.co.uk> 

Date: Wed, 28 May 2025 at 16:16 

Subject: RE: Mowing on Houghton Field 

To: Iain Munro <iainmunro100@gmail.com> 

Hi Iain, 

Ideally, grass cutting would take place once a week from around mid-March through 

to the end of September. However, growth can continue into October and even 

November, depending on the weather. 

To give you a rough estimate while keeping costs in mind, a typical schedule might 

look like this: 

• March – 2 cuts 

• April to end of September – Weekly cuts (approximately 24) 

• October – 2 cuts 

• November – 2 cuts (weather permitting) 

This brings the total to around 30 cuts per year. 

That said, many parish councils opt for a fortnightly schedule, which reduces the 

total to about 18 cuts annually. 

Just out of interest, how many cuts are currently being done? 

Best regards, 

  

  Ben Sadler 

  Sports Turf Academy Technical Services Manager 

_________________________________________________________________ 

 On Tue, May 27, 2025 at 10:00 AM Iain Munro <iainmunro100@gmail.com> wrote: 

Hello, 

Houghton Parish Council are currently undertaking a review of their grounds 

maintenance contracts.  

We have previously asked the PC to increase the number of mows as we considered 

the grass growing season is now quite extended. We seem to have earlier Springs 

and the grass grows well into Autumn  

How many mows in the year do you think is needed to maintain a suitable length of 

grass for a football pitch? 

We are very satisfied with the quality of mowing and would put forward a case to 

increase the number of mows if you were to recommend this. 

Regards 

mailto:Ben.Sadler@lcfc.co.uk
mailto:iainmunro100@gmail.com
mailto:iainmunro100@gmail.com


Iain Munro 

PS This is an enquiry on behalf of the Houghton Field Association not the Parish 

Council. 

Good morning Mr. Munro 

Further to our telephone conversation late yesterday afternoon.  I have managed to 

discuss this with Dave Brown from our mowing team and until recently carried out 

the mowing at Houghton on the Hill.   He has only ever cut 12/14 cuts per season. 

You currently have 14 cuts from 1st March to 31st October, we feel the maximum 

cuts you would ever require would be 16 cuts.   If we can be of any further 

assistance please do not hesitate to contract us. 

 

Kind regards 

 

Janet Seaton 

for Spendlove Contracting. 

  



ITEM 8/9 – OPEN SPACES STRATEGY 

 To all Parish Councils, Parish Meetings and Neighbourhood Forums 

 

You will have received a notification from The Environment Partnership (TEP) 

concerning the Open Spaces Strategy Review consultation which has just 

commenced and closes on Tuesday 15 July 2025. 

 

We will be pleased to hear views of all parish councils and neighbourhood forums, 

but in the meantime would be grateful if you could help publicise the consultation by 

placing the attached poster on your web pages or on parish notice boards. 

 

There are already posters placed in the main settlements on open space that HDC 

own, but we would like as many of our communities as possible to have the 

opportunity to respond to the consultation. 

 

If you have any questions, please get in touch 

 

Regards 

 

Matt 

 

  

https://www.harborough.gov.uk/consultation/info/161


ITEM 11 – COMMUNITY GRANT FUND 

Houghton Bowls Club 

Summary Form for draft HDC Community Grant Fund Application 
1 
 

Title of Project:  
Upgrading of indoor mats and the inclusion of bowling arms to make bowling 
more safe and more inclusive to the people of Houghton on the Hill and the 
surrounding areas.   

 

2 Organisation Proposing the project: 
Houghton Bowls Club 
 
Contact Person:  
Name; [Redacted]                                 email: ; [Redacted]  
 

 

3 The objective of the project: 
To increase participation for all people of Houghton on the Hill and beyond to 
make it more inclusive, enabling regular exercise and inclusion for all 
interested, especially the older and younger contingent.   
 

 

4. Which HDC Priority is addressed by the project? 
Alignment with council priority: promoting health and wellbeing 
Our project aligns with the Council’s priority of ‘promoting health and 
wellbeing and encouraging lifestyle choices.’ 
 
First and foremost, our mission is to continue to enhance the lives of those 
already involved in the club, and give the 30 members, most of whom are 60 
years of age upwards, the facility to continue to play bowls and remain active. 
In addition, by creating opportunities through open days and taster days (for 
schools), we create the opportunity to encourage new audiences to experience 
and play bowls. Our plan is to have 2 open events and taster events in June and 
August 2025 to increase our playing numbers by 30%.   
 
Enhancing community health and wellbeing through accessible exercise 
It gives access to all of the community and neighbouring villages to engage in 
exercise both outdoor in the fresh air on the green or indoors on the short mat 
bowls carpets. For some, it has the capacity to increase their mental wellbeing 
too. 
 
Fostering social connection and inclusivity 
The gives the opportunity for people to meet with others of all ages, and with 
the inclusion of the bowling arms, enables players with hip back or knee issues 
that prevent bending or crouching, and wheelchair users to still enjoy playing 
bowls. 
As a result, such participants will be able to engage in club competitions on an 
equal level. 
 
Generating economic benefits for businesses, residents and the local 
economy 
By opening up the offer to play bowls at the Bowls Club to the surrounding 
villages, there is the opportunity not just to add to the club funds, but to 

 



generate local business, such as using the shops, eating or socialising at the 
pubs and the other clubs and facilities (ie Tennis Club) that are on offer. 
 
Unfortunately, there is no local supplier where we can purchase the equipment 
from, however, the items chosen represents the best value for money. 
 

5. What is the duration of your project (should be maximum 1 year) 
6 months. 
 

 

6. Brief description of the project and the activities involved 
Project overview - Equipment upgrade 
Houghton Bowls Club seeks funding for this project to update its dated and 
tired equipment. 2 new short mat bowls carpets will replace old, worn-out 
short mat bowls carpets which are 20 years old in poor condition and due to 
the wear and damage, no longer lay flat on the floor, presenting a trip hazard. 
The addition of 2 new bowling arms will aid current club members with 
mobility issues to continue playing and/or play without risk of injury and makes 
the bowling facility an option for disabled people too. Through replacement 
with new equipment, the facility will be enhanced for future years and help 
further engagement to both Houghton and Harborough communities.  
 
The new equipment will help ensure our provision is even more inclusive for 
people of all ages and abilities. This includes those with restricted mobility or 
disabilities. Therefore, we are applying for bowling arms. As a club we have a 
vision to make our club and the game of bowls welcoming and open to all of 
our community. The bowling arm is a vital aid that is accepted for use by Bowls 
England and can be used all year round for those people who have hip, back or 
knee issues that prevent bending or crouching, and wheelchair users to still 
enjoy playing bowls.  
 
Houghton Bowls Club currently has 30 members, who could use the short mat 
bowls carpets, of which 7 would benefit from the use of the bowling arms. 
Through open days and a greater drive on promotion we are focused on 
increasing our membership by at least 10 members by the end of 2025.  
 
Project activities 
In October, when the winter draws in, the club moves indoors and hires the 
Village Hall (as we do not have our own clubhouse space) on a Monday and 
Thursday evening to play short mat bowls. This weatherproof approach is a 
great social and community experience throughout the dark winter nights. 
Currently we engage at least 18 members per session. With the new short mat 
bowls carpets and bowling arms, we expect to increase this by at least 7. 
 
We also want to use the short mat bowls carpets to encourage young children 
to get involved and excited by the game of bowls. This will be via planned and 
promoted taster sessions and links with Houghton on the Hill Church of 
England Primary School initially, and two additional schools within a 3-mile 
radius of our club, which are; St. Luke’s Church of England Primary School and 
Billesdon Church of England Primary School. We have a Safeguarding policy and 
officer, and the sessions will be led by members who have valid DBS checks. 
 

 



Project oversight 
Funding for the project, the taster sessions and engagement (open days) will be 
managed by Dr Shane Payne who is the Fundraising and Publicity Officer.  
 
Purchasing decisions 
The purchasing decisions were based on fitness for purpose, value for money 
and quality of product to ensure longevity of use. Ideally, we would want to 
purchase locally, but unfortunately the equipment is specialised so had to be 
purchased from   specific outlets.  
 
Expected timeline and key milestones 
If we are awarded the funding, we will:  
 

1. Conduct a final check to ensure like for like equipment cannot be 
purchased cheaper elsewhere (week 1).   

2. Order the equipment from the chosen suppliers (week 2) 
3. Implement and install the equipment with training if required (week 4) 
4. Report on use of new engagement (week 12) 

 
 
 

7.  Who are the beneficiaries of the project?   
Age-range?  
Children of 4-11 years and young people between 12 and 18 
The project is aimed at all the community. Although lawn bowls is perceived as 
a game for older people, the average age of bowlers in the UK is 35-40. 
However, along with the drive from Bowls England, there is several young 
players getting involved with the sport. As part of our planned open days and 
the potential engagement with the school in the village, we want to give the 
opportunity for children and young people to experience bowls and start to 
play on a regular basis.  
 
Older people 
Bowls is particularly attractive to older people as it is less physical than many 
other sports as it is played outdoors but does not require the need to run, for 
example. However, it is a game of skill and accuracy, but is gentler on the body, 
and is played by both men and women, competitively and socially.  
 
People with a disability and older people 
The bowling arm opens opportunities for people with mobility/movement 
issues and to wheelchair users – offering wider access to the community and 
social inclusion. Users of the bowling arm will be able participate and 
compete/play on an equal footing as fellow players. 
 
Area of participation; section of village / whole parish / beyond parish 
What benefit will they receive? 
Geographical reach of beneficiaries 
The main community that will benefit are the people of Houghton on the Hill. 
However, the surrounding villages and areas will also benefit too. The 
Houghton Bowls Club is currently represented by members from Billesdon, 

 



Tilton on the Hill, Skeffington and Thurnby and Bushby. We have posters in all 
those areas, to further promote the club.     

8. Component activities and costs for the project: 
 
1. 2 x 45’ Short mat bowls set at £1,950 each 
2. 2 x Bowling arms at £205.95 each 

Cost per 
activity 
£3,900 
£0,411.90 

9. Total cost of the project 
 

£4,311.90 
 

10. Amount applied for: 
 

£4,311.90 
 

11. Amount and source of additional funding: 
There is no other funding requested or secured.  

£0.00 

12. Any other Notes or information: 
Our preferred suppliers are: 

Bowls4U.com  

  

The Bowls4U.com offer was chosen because it is the complete package that 
includes Fenders, Centre block, Jack and foot mats. A bonus with this offer is 
the four bowls (of which an average price, if bought separately, would be 
£350).  
 

The Bowls Shop, 1 Peppercorn Gardens, Nottingham NG8 1NT 

 
 

The Bowls Shop offer was chosen on price. Very few companies make the 
bowling arms, and most are between £205 and £230.Drakes Pride is a British 
brand that is always good quality and respected in the sport of Bowls.   
 
List any other attached information, quotes, etc. 
 
Simon Galton support attached. 

 

 



 

  



Houghton Field Association 

 Hi Steve,  

please find attached details of a request for HPC support for a Community Grant for 

start-up stage1 furniture for our new pavilion that is due to open in December. Our 

earlier application you considered was prior to having the new pavilion underway, so 

was somewhat speculative.  

We are unsure if there is any remaining balance from this year's £20k allocated 

amount in round 4, with preference for £4000, but would welcome it even if it is a 

more modest balance as there are many commercial permutations with the various 

items required from both stage1 and 2. 

We will be applying for grants from other funding sources to complete stages 1 & 2 

and wonder if you could also consider HPC support for such activity as it would 

strengthen our justification for such applications. 

Regards,  

Neil Coleman 

HFA Trustee. 

  



Summary Form for draft HDC Community Grant Fund Application 

1 

 

Title of Project: Replacement pavilion social area furniture 

 

 

 

2 Organisation Proposing the project: Houghton Field Association 

 

Contact Person: 

Name; Neil Coleman                                                          email: 

[redacted] 

 

3 The objective of the project: Replacement tables and chairs for 

the new pavilion  

 

 

 

 

4. Which HDC Priority is addressed by the project? Improving 

Health and Wellbeing   

 

 

 

5. What is the duration of your project (should be maximum 1 year) 

completion by end November 2025 

 

 

6. Brief description of the project and the activities involved  

Replace the old odd assortment with stackable tables and chairs 

and storage lockers. 18 chairs / armchairs and 5 tables will be left 

out most of the time to suit our regular users, who have 

expressed a preference for some armchairs and larger tables for 

their activities. The lockers to be used for storage to suit the room 

hirers needs. 

 

7.  Who are the beneficiaries of the project?  Pavilion users 

Age-range? Teenagers – elderly  

Area of participation; section of village / whole parish / beyond 

parish 

What benefit will they receive? Improved comfort and accessibility  

 



 

8. Component activities and costs for the project: 

 

Stage 1, 18 chairs, tables & lockers to remain out in position in 

social area…. Office Furniture Online  

Stage 2, 40 chairs & 18 folding tables stacked ready for additional 

larger group use…. Gopak 

 

Cost per 

activity 

£5767.52 

 

£7739.88 

 

9. Total cost of the project 

 

£ 

13507.40 

10. Amount applied for stage1: 

 

£4000 

11. Amount and source of additional funding: Crowdfunding 

 

Up to  

£ 2000 

12. Any other Notes or information: There is no need for planning 

consent. We have the support of one of the district councillors 

and looking for support from our Parish councillors for part of the 

£20k Community Grant towards the new pavilion for either, any 

balance remaining for round 4 from this year up to £4000 or from 

Round1 of next years.   

 

 

List any other attached information, quotes, etc. Office Furniture 

Online& Gopak quotes. 

 

 

  



  



  





 

  



ITEM 11 – COMMUNITY GRANT FUND UPDATES 

  

 

 

 



ITEM 14 - DEFIBRILLATOR PADS 

 



ITEM 18C – ANNUAL RETURN 

 d)  Financial Statement 2024/25 

  It was resolved that the Financial Statement 2024/25 be approved and 

 signed by the Chairman and the Clerk. 

Chairman 

Clerk 



 e)  Annual Return 2024/25  

 I. Annual Internal Audit Report 2024/25 

It was resolved:- 

• To receive and note the Annual Internal Audit Report 

2024/25. 

• That in respect of Internal Control Objectives M and N, the 

negative responses were caused by (the former Internal 

Auditor) Charles Bagshaw’s passing.  This was a one-off 

occurrence which is unlikely to be repeated. 

Clerk, 

Cllrs. 

 II. Section 1 - Annual Governance Statement 2024/25 

It was resolved that having answered ‘yes’ to assertions 1 to 2 and 

5 to 8, ‘no’ to assertions 3 to 4 and ‘N/A’ to assertion 9, the Annual 

Governance Statement 2024/25 be approved and signed by the 

Chairman and the Clerk. 

 

It was resolved that in order to satisfy the requirement to provide an 

explanation of any ‘No’ answers in Section 1 (Annual Governance 

Statement) to provide the following explanations:- 

 

• The negative response in respect of assertion 3 was due to the 

2023/24 AGAR not being approved until after 30 June 2024 

which was a breach of the Accounts and Audit Regulations 

2015 caused by (the former Internal Auditor) Charles 

Bagshaw’s passing.  This was a one-off occurrence which is 

unlikely to be repeated. 

 

• The negative response in respect of assertion 4 was due to the 

Notice of Public Rights being incorrectly advertised.  This was a 

one-off occurrence which is unlikely to be repeated. 

 

Chairman 

Clerk 

 III. Section 2 - Accounting Statements 2024/25 

It was resolved that having been signed by the Responsible 

Financial Officer before presentation to the Parish Council for 

approval, Section 2, Accounting Statements 2024/25 be confirmed 

by the signature of the Chairman. Chairman 

 IV. Bank reconciliation 2024/25 

It was resolved:-  



• To receive the Bank Reconciliation 2024/25. 

• That having considered the Bank Reconciliation 2024/25, to 

note the contents. 



 V. AGAR Box 3 Variances - Total Other Receipts 

It was resolved that in respect of variances where the 2024/25 

figure was 15% greater than, or 15% less than, the 2023/24 figure 

unless the variance was less than £500, the following explanations 

be provided:-  

 2023/24  

£ 

2024/25  

£ 

Variance 

£ 

Variance 

% 
 

 7203 13821 6618 91.88%  

 400  In 2023/24 a Neighbourhood Plan 

grant of £5623 was received whereas, 

due to increased activity, in 2024/25 a 

grant of £12730 was awarded (£7107 

increase).  If the grant had been the 

same for both years (i.e. £5623), the 

receipts for 2024/25 would have been 

£6714 (£13821 - £7107) compared to 

receipts of £7203 for 2023/24.  The 

difference would therefore have been  

a £489 reduction (-6.8%) from 

2023/24 to 2024/25. Clerk 



 VI. AGAR Box 6 Variances – All Other Payments 

It was resolved that in respect of variances where the 2024/25 

figure was 15% greater than, or 15% less than, the 2023/24 figure 

unless the variance was less than £500, the following explanations 

be provided:- 
 

 2023/24 

£ 

2024/25 

£ 

Variance 

£ 

Variance 

% 
 

 57208 32594 -24614 43.03%  

   Net expenditure for Houghton Field 

Association for car park work was 

£33536 in 2023/24.  This was a one-

off and did not occur in 2024/25.  

   Expenditure on sports events was 

£856 in 2023/24 which was not 

repeated in 2024/25.  

   The King’s coronation incurred 

expenditure of £906 for the one-off 

event in 2023/24.  

   If the 2023/24 items identified had not 

occurred, expenditure would have 

reduced by £35298 to £21910 

(£57208 - £35298).  

   Neighbourhood plan expenditure was 

£14310 in 2024/25 due to increased 

activity and £4474 in 2023/24, a 

difference of £9836.  

   If the 2024/25 Neighbourhood plan 

expenditure had not occurred, 

expenditure would have reduced by 

£9836 to £22758 (£32594 - £9836).  

   The effect of adjusting expenditure is 

to reduce the increase in expenditure 

from 2023/24 to 2024/25 to 3.87% 
Clerk 



((£32594 - £9836) – (£57208 - 

£35298) / (£32594 - £9836)) x 100 = 

3.87%. 



 VII. AGAR Box 7 Variances – Balances Carried Forward  

It was resolved that in respect of variances where the 2024/25 

figure was 15% greater than, or 15% less than, the 2023/24 figure 

unless the variance was less than £500, the following explanations 

be provided:-  

 2023/24 

£ 

2024/25 

£ 

Variance 

£ 

Variance 

%  

 51060 62943 11883 23.27%  

   Expenditure on environment works in 

2023/24 was £5866 higher than in 

2024/25.  If this expenditure had not 

occurred, the balance carried forward 

from 2023/24 would have been 

£56926 (£51060 + £5866).  The 

balance carried forward from 2024/25 

was £62943, a difference of £6017 

(10.57% increase). Clerk 



 VIII. AGAR Box 8 Variances– Total Cash and Short Term Investments 

It was resolved that in respect of variances where the 2024/25 

figure was 15% greater than, or 15% less than, the 2023/24 figure 

unless the variance was less than £500, the following explanations 

be provided:-  

 2023/24 

£ 

2024/25 

£ 

Variance 

£ 

Variance 

%  

 49992 60745 10753 21.51%  

   A Community Event fund was 

launched with a budget of £2000 for 

2024/25.  Take-up was disappointing 

with only £98 having been spent.  The 

difference of £1902 has contributed to 

the level of variance.  

   A budget of £2000 was allocated for 

environmental maintenance although 

activity was lower than anticipated 

with £110 having been spent – an 

excess of £1890.  

   A budget of £900 was allocated for a 

summer sports event which was 

cancelled with a nominal expenditure 

of only £20 having been incurred.  

   The overall effect was that £4900 was 

allocated for the listed items with only 

£228 having been spent.  The 

difference of £4672 has contributed to 

the level of funds held.  If the events 

had proceeded at the budget level, 

funds would have reduced to £56073 

(£60745 - £4672).  The difference 

between 2023/24 (£49992) and the 

reduced 2024/25 budget (£56073) is 

£6081 (+12.2%). Clerk 



 IX. Exercise of Public Rights 

It was resolved that the inspection period for the exercise of public 

rights would be from 16 June 2025 to 25 July 2025. Clerk 

 

  



ITEM 19 – STANDING ORDERS 

 
Existing provision Recommended provision 

FINANCIAL CONTROLS AND 

PROCUREMENT 

v. whether contracts with an estimated 

value below £25,000 due to special 

circumstances are exempt from a 

tendering process or procurement 

exercise.  

 

FINANCIAL CONTROLS AND 

PROCUREMENT 

vi. whether contracts with an estimated 

value below £60,000 due to special 

circumstances are exempt from a 

tendering process or procurement 

exercise.  

 

c. A public contract regulated by the 

Public Contracts Regulations 2015 

with an estimated value in excess of 

£25,000 but less than the relevant 

thresholds referred to in standing 

order 18(f) is subject to the “light 

touch” arrangements under 

Regulations 109-114 of the Public 

Contracts Regulations 2015 unless it 

proposes to use an existing list of 

approved suppliers (framework 

agreement). 

Delete 

iii. the invitation to tender shall be 

advertised in a local newspaper and in 

any other manner that is appropriate; 

Delete 

e. Neither the Parish Council, nor a 

committee or a sub-committee with 

delegated responsibility for considering 

tenders, is bound to accept the lowest 

value tender, estimate or quotation. 

e. Neither the Parish Council, nor a 

committee or a sub-committee with 

delegated responsibility for considering 

tenders, is bound to accept the lowest 

value tender. 

f. A public contract  regulated by the 

Public Contracts Regulations 2015 

with an estimated value in excess of 

£181,302 for a public service or 

supply contract or in excess of 

£4,551,413 for a public works 

contract (or other thresholds 

determined by the European 

Commission every two years and 

published in the Official Journal of 

the European Union (OJEU)) shall 

comply with the relevant 

procurement procedures and other 

Delete 



Existing provision Recommended provision 

requirements in the Public Contracts 

Regulations 2015 which include 

advertising the contract opportunity 

on the Contracts Finder website and 

in OJEU. 

g. A public contract in connection with 

the supply of gas, heat, electricity, 

drinking water, transport services, or 

postal services to the public; or the 

provision of a port or airport; or the 

exploration for or extraction of gas, 

oil or solid fuel with an estimated 

value in excess of £363,424 for a 

supply, services or design contract; 

or in excess of £4,551,413 for a 

works contract; or £820,370 for a 

social and other specific services 

contract (or other thresholds 

determined by the European 

Commission every two years and 

published in OJEU) shall comply with 

the relevant procurement procedures 

and other requirements in the 

Utilities Contracts Regulations 2016. 

Delete 

No existing provision Add:- 

Where the value of a contract is likely to 

exceed the threshold specified by the 

Government from time to time, the 

Parish Council must consider whether 

the contract is subject to the 

requirements of the current procurement 

legislation and, if so, the Council must 

comply with procurement rules. NALC’s 

procurement guidance contains further 

details. 

 
 


