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MINUTES OF THE PARISH COUNCIL MEETING HELD IN THE 

METHODIST CHURCH SCHOOLROOM, MAIN STREET, HOUGHTON ON 

THE HILL, ON TUESDAY 14th SEPTEMBER 2021, AT 7.30 PM. 

PRESENT: 

 

Members: Cllr. I. Hill (Chairman), Cllr. R. Hamilton (Vice Chairman), Cllr. A. Sleath, Cllr. R. 

Roberts, Cllr. S. Pegg, Cllr. E. Fernandez. 

Clerk: S. Derry 

Members of the Public: One member of the public was in attendance at the 

commencement of the meeting. 

 

  ACTION 

01-09/21 APOLOGIES FOR ABSENCE 

None was received  

02-09/21 NOTIFICATION OF DECLARATIONS OF INTEREST 

Councillors R. Hamilton and A. Sleath declared a disclosable interest other 

than a pecuniary interest in respect of agenda item 19a (Review of Policy on 

Grants - Houghton Field Association: potential recipient). 

 

Councillor I. Hill declared a disclosable interest other than a pecuniary interest 

in respect of agenda item 19a (Review of Policy on Grants - Houghton Village 

Hall: potential recipient).  

03-09/21 CONFIRMATION OF MINUTES OF THE PARISH COUNCIL MEETING HELD 

ON 11 AUGUST 2021 

It was resolved that the minutes be confirmed. Clerk 

04-09/21 PARISH COUNCILLOR VACANCY 

A resident had expressed an interest in filling the Parish Councillor vacancy 

and if this was pursued, it was likely that the Parish Council would be invited to 

consider the application at its meeting in October 2021. 

 

In the interim, the position would continue to be advertised in Houghton News. Clerk 
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05-09/21 APPOINTMENT OF REPRESENTATIVES ON EXTERNAL BODIES 2021/22 

It was resolved to provisionally appoint representatives as follows with a view 

to confirming them at a future meeting of the Parish Council:  

 Houghton Field Association Cllr. R. Roberts 

(deputy Cllr. A. Sleath)  

 Village Hall  Cllr. S. Pegg  

 Clerk’s note: 

Cllr. S. Pegg subsequently retracted his agreement to act as the Parish 

Council representative to the Village Hall.  

 Planning representative (including 

Development Area – Community 

Consultation Group) 

Cllr. I. Hill 

(deputies Cllrs. R. Hamilton and A. 

Sleath)  

 Personnel Standing Committee Chairman and Vice Chairman  

 Posting agendas and Parish 

Council notices 

Cllr. S. Pegg 

 

 Remembrance Day arrangements Cllr. R. Hamilton 

(deputy Cllr. E. Fernandez)  

 Quarterly checks in accordance 

with Financial Regulation 2.2 

Cllr. S. Pegg 

 

 Flag flying on ceremonial 

occasions 

Cllr. R. Hamilton 

 

 Leicestershire and Rutland 

Association of Local Councils 

delegate 

Cllr. S. Pegg 

 

 In respect of defibrillator checking, checks only every 90 days were required 

and consequently only one person was needed. 

 

It was resolved to enquire as to whether Huw Francis wanted to continue to 

undertake the duties. Clerk 

06-09/21 FULL FIBRE BROADBAND 

Cllr. S. Pegg had liaised with Kay Wyeth from Leicestershire County Council 

and presented an update report.  She was pleased with the progress being 

made and offered no update from Openreach.  The Ultrafast project remained 

on schedule and residents needed to be aware of traffic and pedestrian 

disruption starting in late September.  



Houghton on the Hill Parish Council 

3 

 

It was resolved to prepare an update including reference to likely traffic 

disruption for:- 

 • Houghton News, Facebook Clerk 

 • Notice Boards Cllr. SP 

07-09/21 PLANNING APPLICATIONS 

 

i) 21/01491/FUL – Erection of a single storey rear extension (42 

Uppingham Road, Houghton). 

 

It was resolved to submit a ‘has NO COMMENTS’ response. Clerk 

 ii) 21/01522/FUL - Erection of a granny annexe in rear garden (93 

Uppingham Road, Houghton. 

 

It was resolved to submit a ‘has NO COMMENTS’ response. Clerk 

 iii) 21/01495/FUL - Erection of a two storey front extension, erection of 

single and two storey rear extensions, erection of a single storey side 

extension, erection of a detached garage with link to main dwelling 

(revised scheme of 20/01082/FUL) (32 Uppingham Road, Houghton). 

 

It was resolved to submit a ‘has NO COMMENTS’ response. Clerk 

08-09/21 COMMUNITY FACILITY OBLIGATION REQUEST 

A request had been received from Harborough District Council’s Parish and 

Community Facilities Officer in respect of planning application 21/01127/FUL - 

Land at Ash Tree Close, Houghton – Erection of 4 dwellings with associated 

access. 

 

It was resolved to comment that the Parish Council had not identified any 

specific Section 106 project and that the obligation request was satisfactory. Clerk 
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09-09/21 CORRESPONDENCE 

The list of correspondence, as circulated by the Clerk with the agenda, was 

received and accepted.  The following issues for action were considered:  

 a) An email had been received from a resident who was complaining 

about parking and the condition of the square at the top of Field Close. 

 

It was resolved:- 

 

• That since no progress was yet evident. to write to Platform 

Housing Group to ascertain what progress was being made since, 

at the time when the planning application was submitted for 

reconfiguration and extension of existing car parking areas and 

additional car parking spaces on Weir Road in 2020, the applicant 

had agreed to remove the existing slabbed area at the end of Field 

Close and lower it to form a level access from Field Close (the area 

would provide five car parking spaces (2.4m x 5.5m) and one 

disabled car parking space (2.4m x 6.6m)).    

 • Copy Platform Housing Group correspondence to the complainant. Clerk 

 b) An email had been received from a resident requesting provision of one 

or two cycle stands to be placed outside the Coop and, if possible, 

outside the Post Office. 

 

It was resolved to approach the following organisations to enquire as 

to whether they could provide cycle racks at their premises to 

encourage cycling:- 

 

• Co-op, Main Street 

• Houghton Field Association 

• Post Office, St. Catharine’s Way 

• St. Catharine’s Church 

• Village Hall, Main Street Clerk 

 It was resolved to write to the Leicestershire and Rutland Association 

of Local Councils to enquire as to whether the Parish Council could 

purchase and install cycle racks on ‘in trust’ property and to notify the 

enquirer as to the actions being undertaken by the Parish Council. Clerk 
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 c) An email had been received from a resident who was concerned about 

the state of pockets of land, between Home Close Road and Weir 

Lane. 

 

It was resolved to:-  

 • Write to Platform Housing Group to ascertain whether it owned the 

land in question and, if so, what steps were being taken to tidy the 

area. 

 

• Indicate to the enquirer that it was likely that the area was owned 

either by Leicestershire County Council or Platform Housing Group 

(to be confirmed when more information was received). Clerk 

 • Check land registry entry in an attempt to determine ownership of 

the land. Cllr. IH 

 • Request Rob Griffiths, Senior Drainage Technician, Leicestershire 

County Council, to indicate if the land was owned by the County 

Council. 

 

• Send photographs as appropriate. Clerk 

 d) An email had been received from Sue Dann, Leicestershire County 

Council, requesting completion of the National Highways and Transport 

Public Satisfaction Survey for which the deadline was 31 October 2021. 

 

It was resolved that Cllr. A. Sleath would complete the survey. 

Clerk, 

Cllr. AS 

 e) An email had been received from Sam Howlett and Kevin Butcher, 

Executive Directors, Rural Community Council requesting completion of 

Rural Community Pulse Check Survey. 

 

It was resolved that Cllr. I. Hill would complete the survey. 

Clerk, 

Cllr. IH 

 f) An emailed letter had been received from Houghton Openspaces & 

Tree Friends – HOT FRIENDS, concerning the Queen Victoria 

Diamond Jubilee Silver Birch Replacement Tree Project. 

 

It was resolved to :-  

 • Indicate that it would not be possible to provide a substantive 

response until Leicestershire County Council (LCC) had 

responded to the Parish Council’s request for expected 

timescales for planting of the replacement tree to be provided. 

 Clerk 
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• Repeat the request to LCC’s Team Leader, Forestry & 

Arboriculture Officer to provide timescales for planting of the 

replacement tree. 

 g) An email had been received from Leicestershire and Rutland 

Association of Local Councils offering free training on Medium Term 

Financial Planning for which dates would soon be available to book. 

 

It was resolved to book a place for Cllr. E. Fernandez when dates were 

available. 

Clerk, 

Cllr. EF 

 h) An email had been received from Leicestershire and Rutland 

Association of Local Councils inviting completion of the Member 

Satisfaction survey by 22 October 2021. 

 

It was resolved that Cllr. R. Hamilton would complete the survey. 

Clerk, 

Cllr. RH 

 ENVIRONMENTAL ISSUES  

10-09/21 TRAFFIC AND PARKING 

Deployment of Portable Slow Down Indicator Device 

At its meeting in July 2021, the Parish Council had approved locations for 

deployment of the device and these had been provided to Leicestershire 

County Council (LCC).  Although LCC had been advised to proceed with 

drawing up consultation plans, a response was still awaited. 

 

It was resolved to request Leicestershire County Council’s Assistant Engineer, 

Traffic & Signals to provide an update. Cllr. RR 

 VILLAGE MAINTENANCE  

11-09/21 VILLAGE MAINTENANCE 

Charlotte’s Walk 

Enquiries indicated that the footpath fronting the properties and the green area 

on the Village Hall side of the footpath did not belong to the owners of 

Charlotte’s Walk properties.  It was probably the original intention that the 

builders would facilitate adoption by Leicestershire County Council although it 

was apparent that this had not materialised. 

 

It was resolved to write a note for distribution to house occupiers and the 

Village Hall. 

Cllr. IH, 

Clerk 
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12-09/21 VILLAGE MAINTENANCE 

Wildflower Verge Scheme 

In respect of the verges on the A47 (Uppingham Road) it was resolved to:- 

 

• Remind Leicestershire County Council to cut the affected areas at the 

end of the cutting season. Clerk 

 • Arrange to scarify the area following the final cut. 

 

• Acquire and sow suitable wildflower seeds at a cost not exceeding £20. Cllr. AS 

13-09/21 SNOW WARDEN SCHEME 

It was resolved to advertise for volunteers within the Clerk’s regular monthly 

report in the October edition of Houghton News. Clerk 

 COMMUNITY ACTIVITIES  

14-09/21 SUMMER SPORTS EVENT 

It was reported that the second week of activities which ran from Monday 16 

August to Friday 20 August had proceeded satisfactorily and participants had 

enjoyed themselves.  An average of 22 participants attended per day over 7 

days (covering two weeks) and a feedback report from Finding Fitness Ltd. 

was awaited. 

 

It was resolved to delegate payment of the Finding Fitness Ltd. invoice for 

£2100 excluding VAT to the Clerk pending receipt of the feedback report. 

Clerk, 

Cllr. IH 

15-09/21 REMEMBRANCE DAY 

Councillor Hamilton reported that arrangements were in hand and there were 

no matters which needed to be brought to the attention of the Parish Council 

for which a resolution was required.  
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16-09/21 HOUGHTON FIELD – FUTURE DEVELOPMENT 

Following consideration at the Parish Council meeting on 11 August 2021 

(minute 12-08/21 refers) an initial meeting had taken place between Parish 

Councillors and Houghton Field Association (HFA) representatives.  Both 

parties felt that it would be beneficial to continue working together to consider 

development of facilities and activities at the field for the benefit of the 

community. 

 

It was resolved:-   

 • That at least three Parish Councillors would attend future meetings with 

HFA representatives. All Cllrs. 

 • To prepare a draft list of topics that villagers were interested in for 

submission to Mr. Warwick of HFA following consultation with all Parish 

Councillors. Cllr. AS 

 OTHER MATTERS  

17-09/21 EMERGENCY PLAN 

It was noted that Houghton Helpline was enacting procedures to wind up the 

organisation due to a lack of volunteers. 

 

It was resolved to remove reference to Houghton Helpline in the plan and to  

defer consideration to the Parish Council meeting in October 2021. Cllr. IH 

18-09/21 POLICY REVIEW 

Policy on Grants 

It was resolved to defer consideration to the Parish Council meeting in 

October 2021. Clerk 

19-09/21 POLICY REVIEW 

Risk Management 

It was resolved to defer consideration to the Parish Council meeting in 

October 2021. Clerk 

20-09/21 NEIGHBOURHOOD PLAN 

It was noted that a meeting of the Working Party would be taking place on 

Wednesday 15 September 2021 and a report would be provided at the Parish 

Council meeting in October 2021.  Cllr. IH 

21-09/21 CLERK’S REPORT 

The Clerk’s report was received and accepted.  
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22-09/21 FINANCIAL MATTERS 

a) Invoices received and approval of payment. 

 It was resolved to approve the payments detailed in the Schedule of 

Payments as circulated by the Clerk with the agenda and as itemised in 

the Appendix. Clerk 

 b) Financial Regulations 

Paragraph 6.12 of the Parish Council’s Financial Regulations provided for 

the Clerk to top up the prepaid card by not less than £10.00 on each 

occasion in order to maintain a balance of not less than £50.00. 

 

It was resolved to amend the paragraph to permit the Clerk to top up the 

prepaid card by not less than £10.00 on each occasion in order to 

maintain a balance of not less than £100.00. Clerk 

23-09/21 REPORTS FROM VILLAGE REPRESENTATIVES ON EXTERNAL BODIES 

Cllrs. R. Hamilton and A. Sleath reported on a meeting of Houghton Field 

Association which they had attended.  

24-09/21 ITEMS FOR INCLUSION IN NEXT AGENDA 

The following items were agreed: 

a) Covid-19. 

b) Emergency Plan. 

c) Full fibre broadband. 

d) Grant Applications 2022/23. 

e) Grants Policy. 

f) Neighbourhood Plan. 

g) Parish Councillor vacancy. 

h) Quarterly Financial Check. 

i) Quarterly Financial Progress Report. 

j) Remembrance Day. 

k) Risk Management policy. 

l) Summer Sports. 

m) Traffic and Parking. 

n) Village Maintenance. Clerk 
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25-09/21 DATE OF NEXT MEETING AND DETERMINATION OF VENUE 

The next meeting will be held on Thursday 14 October 2021, commencing at 

7.30 p.m. in the Methodist Church Schoolroom, Houghton. 

 

It was resolved to delegate changes to the date, time or venue to the Clerk if 

necessary.  

 

The meeting closed at 9:26 p.m. 

 

 

............................................................................. 

Ian Hill 

Chairman 

14 October 2021 
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Appendix 

Schedule of Payments 

 

Mr. S. Derry – Stationery (Stamps and Envelopes) £ 16.84 

Mr. S. Derry - Travel expenses for delivery of bound minutes to Wigston 
records office 

£ 16.25 

Rural Community Council membership 2021/22 £ 60.00 

Flexpress Trade – Printing of Houghton Neighbourhood Plan £ 105.34 

Cllr. I. Hill – Reimbursement for the purchase of envelopes £ 10.00 

PKF Littlejohn LLP – Statutory Audit of Annual Return 2020/21 
 

£ 240.00 

Houghton Village Hall – Hire of Main Hall 16 to 20 August 2021 for Summer 
Sports events 

£ 245.00 

Houghton Village Hall – Hire of Main Hall 11 August 2021 for Parish Council 
meeting 

£ 22.55 

 


