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MINUTES OF THE PARISH COUNCIL MEETINGi ON THURSDAY 16th JULY 

2020, AT 7.30 PM 

 

PRESENT: 

 

Members: Cllr. I. Hill (Chairman), Cllr. R. Hamilton (Vice Chairman), Cllr. H. Alves, Cllr. N. 

Joyce, Cllr. R. Roberts. 

Clerk: S. Derry 

Members of the Public: Two members of the public attended including District Councillor 

Peter Elliott. 

 

REF. MINUTE ACTION 

01-07/20 APOLOGIES FOR ABSENCE 

Apologies were received and approved from Cllr. A. Sleath.  

 A Legal Topic Note issued by the National Association of Local Councils 

(NALC) had set out procedures relating to apologies for absence.  NALC had 

advised that to simply record in the minutes of a meeting that a Councillor was 

absent did not amount to approval for that absence.  It stated that a Councillor 

must give a reason for their absence from a meeting and the minutes of that 

meeting must document that approval for a Councillor's absence was agreed 

by resolution and, where appropriate, the reason for absence. 

 

Because of possible security issues concerning divulgence of absence 

reasons including holidays, clarification had been sought from the 

Leicestershire and Rutland Association of Local Councils (LRALC) whose 

Deputy Chief Executive had advised that where possible a reason should be 

stated and accepted.  If this was of concern to Councillors then a reason could 

be personal reasons to cover any absences including holiday, sickness and 

work commitments. 

 

It was resolved to ‘receive and approve’ (or otherwise) absences unless a 

Parish Councillor expressed a preference for an alternative reason in respect 

of their own absence. 

Clerk, All 

Cllrs. 

02-07/20 NOTIFICATION OF DECLARATIONS OF INTEREST 

None was received. No Action 
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03-07/20 CONFIRMATION OF MINUTES OF THE PARISH COUNCIL MEETING HELD 

ON 11 JUNE 2020 

It was resolved that the minutes be confirmed. 

 

On 9 April 2020 it was announced that minutes could be signed electronically, 

by the person presiding at the meeting at which they were approved for 

signature.  The minutes of the meeting held on 11 June 2020 will contain the 

typed name of the Chairman of the Parish Council in lieu of an actual 

signature. Clerk 

04-07/20 COUNCILLOR VACANCY 

It was reported that a casual vacancy advertisement had been placed in the 

July edition of Houghton News although it had been disappointingly small and 

it was hoped that the full-sized version could be published in August’s edition. No Action 

05-07/20 PLANNING APPLICATIONS 

 

i) 20/00810/FUL - Erection of single-storey rear extension and the 

demolition of existing sun room (revised scheme of 20/00372/FUL) (54 

Main Street, Houghton). 

 

It was resolved to submit a ‘has NO COMMENTS’ response. Clerk 

 ii) 20/00854/VAC - Variation of conditions 2 (materials), 3 (obscure 

glazing), 4 (levels), 5 (window, door, rooflight, other openings details), 9 

(landscaping), 10 (landscaping appropriate planting season) and 11 

(drainage) of 06/00971/FUL (part retrospective) (Ashgrove and The 

Oaklands, Uppingham Road, Houghton). 

 

It was resolved to submit a ‘has NO COMMENTS’ response. Clerk 

 iii) 20/00977/TCA - Work to tree (T11) (fell) (31 Main Street, Houghton). 

 

It was resolved to comment that there was uncertainty concerning the 

rationale for requiring the tree to be felled since it was a mature 

specimen growing in a conservation area. Clerk 

06-07/20 CORRESPONDENCE 

The list of correspondence, as circulated by the Clerk with the agenda, was 

received and accepted.  The following issues for action were considered:  

 a) An email had been received from Leicestershire and Rutland Association 

of Local Councils inviting participation in a consultation on a new Model 

Member Code of Conduct for which the deadline was 17 August 2020. 

 

It was resolved to defer consideration to the Parish Council meeting on 13 

August 2020. 

Clerk, All 

Cllrs. 
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 b) An email had been received from County/District Councillor Simon Galton 

providing information on Highways Parish and Community Funding. 

 

It was resolved to note that funding could be available and to forward Cllr. 

Galton’s information to the Footpath Group (Ian Hill/Andrew Farren) and 

Cycling Group (Alan Herringshaw). Clerk 

 c) An email had been received from Kimberley Lloyd-Owen, Senior 

Operations Manager of a heart charity, offering a ‘a heavily discounted 

special package’ to purchase more defibrillators. 

 

It was resolved to:- 

 

i)  Ascertain what the cost would be to acquire a further defibrillator(s). 

 

ii)  Enquire as to whether Houghton Field Association (HFA) would be 

prepared to allow a defibrillator to be hosted on the pavilion wall. 

 

iii)  Request HFA, together with component clubs, to consider making a 

contribution towards the cost of purchasing and installing the 

defibrillator and to indicate that it would be unlikely that the Parish 

Council would provide full funding. 

 
iv)  Reconsider the acquisition at a future meeting following receipt of a 

response from HFA. Clerk 

07-07/20 ALLOTMENTS 

Councillors I. Hill and R. Hamilton had, together with Danny McSweeney of 

Houghton Gardeners’ Club, inspected the boundary although, as far as it was 

possible to ascertain, there were no new blue marker pegs in addition to those 

seen at a previous site meeting with Davidsons Group representatives 

including Matthew Sanders, Chartered Architect.  However, the remainder of 

the boundary was clearly marked by the existing wire fence and posts.  

 

The two Councillors had indicated to Mr. Sanders that provided that fencing 

contractors worked along the current fence line using the procedures 

previously agreed, they did not envisage any problem with the work 

proceeding. 

 

For the avoidance of doubt, the Councillors’ understanding of the agreed 

process for replacing the fencing was that contractors would:- 

 

1. Remove the existing fence, locate the buried wire mesh and record its 

condition with photographs, copies of which would be provided to the 

Parish Council.  Where the mesh was missing, a subsurface barrier 

would be created with two depths of concrete gravel boards.  (this 

would particularly be necessary in the region of survey point (8) where 

the ground surface had been completely removed and reinstated). No Action 
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2. Erect new fence posts, rails, fence boarding and gravel boards so that 

the base of the gravel boards aligned and touched the wire mesh (or 

replacement gravel boards as in (1).  If the gravel board was in the 

correct location with respect to the existing buried mesh, then the fence 

boarding should be directly above and aligned with the previous wire 

fence. 

 
It was resolved to approve the steps outlined. 

 ENVIRONMENTAL ISSUES  

08-07/20 TRAFFIC AND PARKING (Vehicle Activated Speed Device) 

It was necessary for lamp posts upon which the sign would be fixed to be 

inspected although previous approaches to Leicestershire County Council 

(LCC) had not led to a firm date as to when inspections could be carried out.  It 

was likely that approximately seven lamp posts would need inspecting.  Likely 

costs were in the region of a fixed element of £750 plus between £65 and £80 

per lamp post. 

 

It was resolved to:- 

 

a)  Invite competitive quotations for the work. 

 

b) Allocate a net budget of £1500. Cllr RR 

 c) Delegate the Clerk to accept the most competitive quotation. Clerk 

 Clerk’s note 

Leicestershire County Council had since indicated that it was no longer the 

policy to permit the mounting of VASDs on lamp posts and that they now 

needed to be mounted on dedicated posts.  The resolutions could therefore 

not be enacted. No Action 

09-07/20 TRAFFIC AND PARKING (Speedwatch) 

The 2020 scheme had been suspended due to the situation with the Covid-19 

pandemic.  Whilst it was not feasible to run a scheme in the usual format, the 

Community Speedwatch Team was able to run a ‘Board Only Scheme’.  This 

operated by boards being placed in locations in the usual way with data being 

gathered before the boards were placed and then again after to determine 

whether their presence had influenced driver behaviour.   

 

It was hoped to commence these schemes from August 2020 and the County 

Council had invited expressions of interest. 

 

It was anticipated that schemes would run as normal in 2021, depending on 

government guidance.  
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 It was resolved to:- 

 

a) Express an interest in the Board Only Scheme. 

b) Confirm that the Parish Council was still intent on operating the 

Speedwatch scheme in 2021. Cllr RR 

10-07/20 PARKING ON PAVEMENTS 

Cllr. N. Joyce provided information relating to the parking of vehicles on 

pavements. No Action 

11-07/20 MAIN STREET 20 MPH SPEED LIMIT 

No recent progress had been possible although it was reported that 20 mph 

repeater signs were available from Leicestershire County Council (LCC). 

 

It was resolved to request information from LCC to be supplied to the Clerk 

and Cllr. R. Roberts. Cllr RR 

12-07/20 VILLAGE MAINTENANCE 

Bench seats and grass cutting 

It was reported that the bench seats had been painted and grass cutting 

undertaken by Harborough District Council and Spendlove Contracting was of 

a high standard despite the difficulty of having to cut long grass at the Village 

Hall. 

 

Book Exchange and Information Kiosk 

It was reported that the former telephone box situated outside the Village Hall 

had been a resounding success with many villagers taking advantage of the 

opportunity to exchange books.  The scheme had been so successful that the 

shelving was overflowing and books were being stored on the floor.  Several 

offers of help to undertake a one-off tidy up of the kiosk had been received 

although there was perhaps a need to recruit a longer-term volunteer to 

manage the facility. 

 

It was resolved to:- 

 

a) Accept the offers of help received. 

b) Advertise for a volunteer librarian in Houghton News. 

Cllr RH 

Clerk 

 Village Pump 

Problems with water leakage from the pump had been encountered over a 

lengthy period of time although no resolution had yet been forthcoming despite 

inspections and some remedial work by Severn Trent Water and 

Leicestershire County Council.  Since the leaking water was understood to be 

treated potable water, not groundwater, it was likely that Severn Trent should 

be requested to again investigate the problem. 

 

It was resolved to contact Severn Trent Water. Clerk 
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13-07/20 COMMUNITY OPEN-ACCESS WOODLAND 

In accordance with the resolution at the Parish Council meeting held on 11 

June 2020 (minute 11-06/20a refers), Barbara Scase, on behalf of the 

Parochial Church Council, and Steve Ransley, Vicar of St. Catharine’s Church, 

had been approached with a view to discussing the possibility of establishing a 

wooded area on land currently owned by the church and previously considered 

by the Parish Council as an alternative allotment site, lying behind the houses 

on the east side of Main Street. 

 

Rev. Ransley indicated that the Parochial Church Council (PCC) had met and 

had voted that at this stage, it would not be pursuing further the possible 

development of a woodland area.  He was, however, willing to discuss the 

matter further and, accordingly, Cllr I. Hill had discussed the suggestion in 

more detail with Rev. Ransley.  His general view had been that the PCC had 

not considered the matter to be a priority although it was willing to consider 

more detailed proposals at its next meeting in September 2020. 

 

It was resolved to:- 

 

i)  Form a working party comprising Cllrs. I. Hill, R. Hamilton, A. Sleath 

and N. Joyce to be tasked with providing draft detailed proposals, 

with estimated costings for the creation of a woodland area for 

consideration by the Parish Council at its meeting on 13 August 

2020 with a view to providing the proposals to Rev. Ransley in 

advance of the September PCC meeting. 

 

ii)  Request the working party to consider alternative sites. 

Cllrs IH, 

RH, AS, 

NJ 

14-07/20 CLIMATE EMERGENCY 

Nada Hankin, Harborough District Council’s Parish and Community Facilities 

Officer, had notified the Parish Council that in 2019 Hungarton Parish Council 

had declared a Climate Emergency committing to zero carbon by 2030.  This 

came on the back of wide Parish interest in Environmental projects with tree 

planting and habitat management as well as numerous households in the 

village undertaking environmental and energy saving improvements to their 

properties. 

  

In a bid to make significant steps towards its 2030 goal, Hungarton was 

bidding into the Rural Community Energy Fund (RCEF) to assess the carbon 

footprint of the parish, and to investigate the viability of installing renewables 

linked to an electric vehicle car club. 

 

Harborough District Council was interested in supporting parishes to reduce 

their impact on the environment having also declared a Climate Emergency 

and RCEF grants were available until July 2021.  
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 The RCEF was being delivered by the five Local Energy Hubs in England on 

behalf of the Department for Business, Energy & Industrial Strategy (BEIS) 

and the Department for Environment, Food and Rural Affairs (Defra).  It 

provided non-capital grant funding over two stages to help community 

organisations with the development of renewable energy projects.  

 

The aims of the fund were to: 

 

• Increase the level of community and locally owned renewable energy 

generation to support the Government’s goal of achieving net-zero 

carbon emissions by 2050;  

• Support rural communities by helping them to reduce energy costs or 

generate income from renewable energy and reinvest this income in 

the local area, and  

• Promote rural growth through the creation of jobs and volunteering 

opportunities in the communities where projects are located. 

Funding of up to £40,000 was available for feasibility studies and up to 

£100,000 for full business case development. 

 

It was resolved to await further information from Helen Chadwick, 

Environmental Co-ordinator, Harborough District Council. Clerk 

15-07/20 SUMMER SPORTS EVENT 

Trustees of the Village Hall had notified the Parish Council that the Summer 

Sports weeks could not proceed in 2020 based at the Village Hall due to the 

changes necessary to comply with Covid19 regulations and guidelines and 

that decision had been conveyed to Jack Hubbard, director, Finding Fitness 

Ltd.  Since the first of the proposed weeks had been scheduled to commence 

on 27 July 2020, it was necessary for Mr. Hubbard to notify parents at an early 

date of the probable cancellation of the 2020 events to enable them to make 

appropriate ‘minding’ arrangements. 

 

It was resolved to:- 

 

i)  Postpone the 2020 Summer Sports events to 2021. 

 

ii)  Consider the financial aspects of the 2021 event when considering 

the 2021/22 precept in January 2021. 

 

iii)  Consider the practical aspects of the 2021 event in February 2021. Clerk 

16-07/20 CLERK’S REPORT 

The Clerk’s report was received and accepted. No Action 
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17-07/20 FINANCIAL MATTERS 

a) Invoices received and approval of payment. 

It was resolved to approve the payments detailed in the Schedule of 

Payments as circulated by the Clerk with the agenda and as itemised in 

the appendix. Clerk 

 b) Checks in accordance with Financial Regulation 2.2 

Cllr. N. Joyce reported that she had carried out the checks in accordance 

with Financial Regulation 2.2 as agreed at the Parish Council meeting on 

12 September 2019 (minutes 21-09/19 a, c and d refer) and that there 

were no matters which required consideration by the Parish Council.  

Declarations had been signed to confirm that she had checked bank 

statements for the quarter ended 30 June 2020 and that they were 

consistent with the Quarterly Financial Check and approval had been 

provided for all items of expenditure. No Action 

 c) Quarterly Financial Progress Report 

It was resolved that the report comprising details of expenditure, income 

and expenditure from 1 April to 30 June be accepted. No Action 

18-07/20 REPORTS FROM VILLAGE REPRESENTATIVES ON EXTERNAL BODIES 

Cllr R. Hamilton reported on a Zoom meeting of Houghton Field Association 

which she had attended. No Action 

19-07/20 ITEMS FOR INCLUSION IN NEXT AGENDA 

The following items were agreed: 

a) Climate emergency. 

b) Community open-access woodland. 

c) Covid 19. 

d) Defibrillator. 

e) Future community events including:- 

• Community Fayre 

• Remembrance Day 

• VE Day 

f) Dates of meetings 2020/21. 

g) Model Member Code of Conduct. 

h) Parish Councillor vacancy. 

i) Silver birch tree, Main Street. 

j) Traffic and Parking – Main Street 20 mph zone. 

k) Village maintenance. 

No Action

  

20-07/20 FUTURE MEETING STYLES 

Following a government announcement, the National Association of Local 

Councils (NALC) and the Society of Local Council Clerks (SLCC) had 

produced a joint view on council meetings, following eased lock down 

restrictions from 4 July 2020. 

 Clerk 
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NALC and SLCC strongly advised local councils to continue to meet remotely, 

without the need for face to face contact. 

 

However, where local councils had an identified need to hold a physical 

meeting, as they were unable to conduct council business in any other way, 

they could consider doing so from 4 July 2021. These meetings had to be 

managed within the social distancing and ‘safer workplaces’ guidance 

produced by the government, which included the requirement to conduct a risk 

assessment to determine if it was feasible and safe to hold a physical meeting. 

 

It was resolved to hold the meeting scheduled for 13 August 2020 virtually but 

to continue to monitor the situation at each Parish Council meeting until 

physical meetings could resume. 

21-07/20 DATE OF NEXT MEETING 

The next meeting will be held virtually on Thursday 13 August 2020 at 7.30 

p.m. No Action 

The meeting closed at 9.33 p.m. 

 

Ian Hill 

Chairman 

13 August 2020 

 

Clerk’s Note 

On 9 April 2020 it was announced that minutes could be signed electronically, by the person 

presiding at the meeting at which they were approved for signature.  The approved minutes 

of this meeting contain the typed name of the Chairman of the Parish Council in lieu of an 

actual signature.
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Appendix 

Schedule of Payments 

 

H.M.R.C. – Clerk’s PAYE payment for April, May and June 2020 £ 402.60 

Mr. S. Derry – Stationery £ 15.60 

AVAST – Renewal of Anti-virus software £ 59.99 

J.S. Brown (Inside + Out) - Prepare and paint bench seats £ 505.00 
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i The meeting was held remotely in accordance with the Local Authorities and Police and 

Crime Panels (Coronavirus) (Flexibility of Local Authority and Police and Crime Panel 

Meetings) (England and Wales) Regulations 2020 (‘LAPCP Regulations 2020’) which came 

into force on 4 April 2020.  Broadly speaking, the 2020 Regulations enable local councils to 

hold remote meetings (including by video and telephone conferencing) for a specified period 

until May 2021. 

 


