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MINUTES OF THE PARISH COUNCIL MEETINGi ON THURSDAY 

17th SEPTEMBER 2020, AT 7.30 PM 

 

PRESENT: 

 

Members: Cllr. I. Hill (Chairman), Cllr. R. Hamilton (Vice Chairman), Cllr. A. Sleath, Cllr. N. 

Joyce, Cllr. R. Roberts. 

Clerk: S. Derry 

Members of the Public: None was in attendance. 

 

REF. MINUTE ACTION 

01-09/20 APOLOGIES FOR ABSENCE 

None was received.  It was reported that Cllr. H. Alves had tendered her 

resignation. No Action 

02-09/20 NOTIFICATION OF DECLARATIONS OF INTEREST 

Councillor A. Sleath declared a disclosable pecuniary interest in respect of 

agenda items 9a and 9b (allotments). 

 

Councillors N. Joyce and I. Hill declared a disclosable interest other than a 

pecuniary interest in respect of agenda item 10 (assets of community value – 

Houghton Village Hall and Field). 

 

Councillor R. Hamilton declared a disclosable interest other than a pecuniary 

interest in respect of agenda item 12 (Village Maintenance – Houghton Field). No Action 

03-09/20 CONFIRMATION OF MINUTES OF THE PARISH COUNCIL MEETING HELD 

ON 13 AUGUST 2020 

It was resolved that the minutes be confirmed. 

 

On 9 April 2020 it was announced that minutes could be signed electronically, 

by the person presiding at the meeting at which they were approved for 

signature.  The minutes of the meeting held on 13 August 2020 will contain the 

typed name of the Chairman of the Parish Council in lieu of an actual 

signature. Clerk 

04-09/20 COUNCILLOR VACANCIES 

It was reported that no expressions of interest had yet been received and a 

recruitment advertisement would continue to be published in Houghton News. 

 

A Casual Vacancy Notice following Cllr. Alves’s resignation had been 

published.  Requests for an election to be held to fill the vacancy need to have 

been received by no later than 21 September 2020. 
 No Action 
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05-09/20 APPOINTMENT OF REPRESENTATIVES ON EXTERNAL BODIES 

Following Cllr. H. Alves’s resignation, it was resolved to appoint 

representatives as follows:-  

 Village Hall Cllr. N. Joyce Clerk, 

Cllr. NJ  

 Posting agendas and Parish 

Council notices 

Cllr. I. Hill Clerk, 

Cllr. IH  

 It was resolved to not appoint a deputy Village Hall representative. Clerk  

 It was resolved that Cllr. Hill’s appointment was a nominal one since Covid-19 

restrictions eliminated the need to physically post agendas for the time being. 

No Action 

 

 Remembrance Day arrangements (deputy) 

It was resolved to not make an appointment. 

Clerk 

 

06-09/20 PLANNING APPLICATIONS  

 i) 20/01359/DDD - Various works to trees damaging property (2 Weir Lane, 

Houghton). 

 

It was resolved to comment that information was not available on the 

Harborough District Council website and it was therefore not possible to 

comment. Clerk 

 ii) 2020/TPO/0127/LCC - To fell a silver birch T1 and crown reduce by up to 

3.0m 3 silver birch T4, T5 & T6 protected by Leicestershire County Council 

Houghton on the Hill Tree Preservation Order 1975 (31 Main Street, 

Houghton). 

 

It was resolved to enquire as to whether the felled tree would be replaced. Clerk 

 iii) 20/01369/TPO - Works to tree (HDC TPO 82) (46 St Catharines Way, 

Houghton). 

 

It was resolved to submit a ‘has NO COMMENTS’ response. Clerk 
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07-09/20 CORRESPONDENCE 

The list of correspondence, as circulated by the Clerk with the agenda, was 

received and accepted.  The following issues for action were considered:  

 a) An email had been received from Jake Atkinson, Chief Executive, LRALC, 

forwarding information on a consultation on proposals for reform of the 

planning system in England. 

 

It was resolved that Cllr. I. Hill would respond and would make specific 

reference to the need to take account of the Local Plan and 

Neighbourhood Plan when considering planning matters.  

Clerk, 

Cllr. IH 

 b) An email had been received from the Leicestershire and Rutland 

Association of Local Councils containing details of a briefing on the new 

Website Accessibility Regulations. 

 

All local council websites had to comply with The Public Sector Bodies 

(Websites and Mobile Applications) Accessibility Regulations 2018 by 23 

September 2020. 

 

2Comunune, the supplier of the Parish Council’s website, had tested it 

using the recommended tool and had confirmed that it passed the required 

technical tests.  The generic accessibility statement in line with the new 

guidelines had been updated accordingly. 

 

The website had also been tested individually to confirm that the content 

and documents were accessible.  All documents were published as PDF 

although those  issued prior to September 2018 were not required to be in 

that format.  Checks on individual documents for compliance with the 

regulations would continue. 

 

The website was being tested using a free testing tool and any technical 

problems would be referred to 2Commune in accordance with standard 

procedures. 

 

It was resolved to note the position. No Action 

 c) An email had been received from Rebecca Martin, Principal Landscape 

Manager, TEP Environmental Consultancy, inviting participation in a 

consultation on an Open Space Strategy for Harborough District for which 

the consultation expired at midday on 13 October 2020. 

 

It was resolved that Cllr. I. Hill would respond to the consultation. 

Clerk, 

Cllr. IH 
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 d) An email had been received from Ann Curruthers, Director of Environment 

and Transport and Jason Watson, Team Manager, Leicestershire County 

Council, requesting completion of the National Highways and Transport 

(NHT) Public Satisfaction survey. 

 

It was resolved that Cllr. R. Hamilton would complete the survey. 

Clerk, 

Cllr. RH 

 e) An email had been received from Harborough District Council containing 

details of Government plans to 'streamline and modernise' the planning 

process for which the consultation deadline was 29 October 2020. 

 

It was resolved that Cllr. I. Hill would respond to the consultation. 

Clerk, 

Cllr. IH 

08-09/20 ALLOTMENTS 

Transfer of Land 

Cllrs. I. Hill and R. Hamilton had inspected the allotment boundary and 

reported that the fencing contractors were completing the fence from the 

previous termination along to the north-western corner then along the next two 

runs of the saw-tooth shape of the fence.  This was the area where the 

previous fence and posts had been removed.  The positioning was correct, 

concrete posts had been used, two concrete gravel boards had been 

positioned below ground and 6 feet high panels had been erected.  The Parish 

Council’s requirements had therefore been met.  Two panels needed installing 

where the fence had a right-angle bend close to the new garage (point 8 of 

previous discussions) and the garage was still under construction.  Fencing 

had been completed to a position to join with the previous wire-mesh fences 

where correct location of the fences was not expected to be problematic. 

 

There were, however, several outstanding issues and it was resolved to report 

the following to Matthew Sanders, Chartered Architect, Davidsons Group:- 

 

• The gap between the start of the concrete-post fence and the earlier 

wooden-post fence might be too small for a person to get through 

although, not perhaps, hungry wildlife and it therefore required 

blocking. 

 

• There was still an issue of the gaps underneath the wooden-post fence 

which had wooden gravel boards which did not meet with any visible 

wire mesh, or even touch the ground in many places. 

 

• The concrete-post fencing was excellent and it would be helpful if the 

same style could be continued along the remainder of the boundary.  If 

there was a reversion to the timber-post and timber gravel-boards, then 

previous problems might again be encountered with fencing being 

offset into the Parish Council’s land ownership, and poor connection to 

the ground. Clerk 



Houghton on the Hill Parish Council 

5 

09-09/20 ALLOTMENTS 

Tenancy Agreement 

The agreement contained provision for both parties to undertake a review of 

the terms and conditions every two years to allow adjustments to be made in 

respect of changing conditions. The review had been undertaken and 

Houghton Gardeners’ Club had been invited to provide any comments. 

 

It was resolved to add the following clause immediately after existing clause 

7:- 

 

No direct access to the allotments is permitted from properties sharing a 

boundary with the allotments.  Gates or other means of access must not be 

installed on the boundary. Clerk 

 It was resolved to remove reference to fences in the existing clause 7 so that 

it would read as follows:- 

 

The Tenant shall keep every hedge that forms part of the boundary of the 

Allotment Garden properly cut and trimmed, keep all ditches properly 

cleansed and maintained and keep in repair all gates and sheds on the 

Allotment Garden.  It is recommended that hedges do not exceed a height 

of 1.5 metres.  It is also required that there is proper maintenance of the 

arboretum. Clerk 

 It was resolved to add the address of the tenant (i.e. chairman) to the head of 

the agreement as referred to in existing clause 20 and to redact personal 

information in the version published on the Parish Council’s website. Clerk 

 It was resolved to delete clause 11 from the Tenancy Agreement which read:- 

 

The Tenant shall not lock any access gate between allotment gardens or 

allow any locked access without the prior permission of the Council. If 

permission is granted to the Tenant then a copy of the key must be 

provided. Clerk 

 Subsequent clauses would be renumbered accordingly. Clerk 

 It was resolved that the changes to the agreement will take effect on 18 

December 2020 thereby providing a quarter’s notice as required by the 

Tenancy Agreement. Clerk 
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10-09/20 ASSETS OF COMMUNITY VALUE 

At its meeting on 9 July 2015, the Parish Council had nominated the following 

buildings or land for listing (protection) as assets of community value (minute 

08-7/15 refers):- 

 

• Cricket Pitch and grounds 

• Houghton Field 

• Methodist Church schoolroom and chapel 

• Old Black Horse public house 

• Rose and Crown public house 

• St. Catharine’s Green 

• Village Hall and field 

 

The nominations had been accepted and the five year durations for the listings 

were near to expiry.  The Parish Council could again make nominations. 

 

It was resolved to: 

 

• Notify the organisations of the intention to nominate the assets. 

 

• Nominate the assets listed unless there were objections which would 

be considered by the Parish Council. Clerk 

 ENVIRONMENTAL ISSUES  

11-09/20 TRAFFIC AND PARKING (Speedwatch) 

At its meeting in July 2020, it had been reported that the 2020 scheme had 

been suspended due to the Covid-19 pandemic (minute 09-07/20 refers).  

Further enquiries had been made to ascertain when the scheme was likely to 

resume.  Leicestershire County Council had confirmed that the scheme would 

not operate in 2020 although the Parish Council had been included in the 

listings for 2021 for which a list of recommended roads to be monitored had 

been provided.  It was possible that the scheme could resume from May 2021 

onwards. No Action 

12-09/20 MAIN STREET 20 MPH SPEED LIMIT 

At its meeting on 13 August 2020, the Parish Council had resolved to nominate 

all other streets with an existing 30mph speed limit for inclusion in the scheme 

(i.e. excepting the A47 trunk road). 

 

It was resolved to request Leicestershire County Council (LCC) to provide an 

update following the nomination. 

Clerk, 

Cllr. RR 

 Actions relating to the acquisition of Gateway Markers would be referred to 

LCC following further consideration by the Parish Council (minute 10-08/20 

refers). No Action 
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 VILLAGE MAINTENANCE  

13-09/20 PARKING ON GRASS VERGES 

It had been suggested that small posts could be erected:- 

 

• Near to Houghton Chip Shop on Uppingham Road to prevent cars 

parking and causing damage to the grass verge. 

 

• At the cricket ground on Stretton Lane banks were being damaged 

when parents were dropping off children. 

 

It was resolved to leave the matter in abeyance for consideration at a later 

date. Clerk 

14-09/20 VILLAGE MAINTENANCE (Grass cutting) 

In respect of cutting grass on the steep bank in the Houghton Field children’s 

play area, the Parish Council had resolved to finance a one-off cut in 2020 

subject to Houghton Field Association (HFA) agreeing to gather up and clear 

away the cuttings afterwards (minute 18-08/20 refers).  A representative of 

HFA had verbally agreed with the suggestion and it was resolved to:- 

 

• Confirm the arrangement with HFA. 

• Request Spendlove Contracting to carry out the grass cutting subject to 

receipt of written confirmation from HFA. Clerk 

15-09/20 VILLAGE MAINTENANCE (Developers’ signs) 

A resident had complained about developers’ signs which were no longer in 

use being left at the roadside and the Clerk had consequently written to the 

three developers requesting that their redundant signs be removed.  Only one 

(William Davis) had responded positively and a (different) resident had 

gathered up the remaining 8 signs and placed them in the vicinity of the 

wooden bus shelter on the A47. 

 

It was resolved to request Matthew Sanders, Chartered Architect, Davidsons 

Group, to arrange for removal of the signs. Clerk 

16-09/20 VILLAGE MAINTENANCE (Jitty sign) 

A sign indicating the presence of the jitty from Uppingham Road to Linwal 

Avenue had been uprooted and placed adjacent to the wooden bus shelter on 

the A47. 

 

It was resolved to report this to Leicestershire County Council. Clerk 
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17-09/20 VILLAGE MAINTENANCE BEATS 

Following discontinuation of the Annual Village Walk in February 2020, each of 

the seven Parish Councillors had been allocated an area for which reports 

would be made as necessary (minute 13-02/20 refers).  As the Parish Council 

currently had only five Parish Councillors, it was necessary to re-allocate the 

areas for which previous Parish Councillors had been responsible. 

 

It was resolved to reallocate responsibilities as follows:- 

 

• Area principally comprising Main Street allocated to Cllr. I. Hill. 

• South side of Uppingham Road allocated to Cllr. N. Joyce. 

• Scotland Lane allocated to Cllr. R. Hamilton. 

Clerk, 

Cllrs, IH, 

NJ, RH 

18-09/20 COMMUNITY OPEN-ACCESS WOODLAND 

In response from the enquiry from the Parish Council, Rev. Steve Ransley, 

Vicar of St Catharine’s Church, had indicated that the Parochial Church 

Council had met and did not want to pursue the proposal. 

 

It was resolved to hold the matter in abeyance until a possible alternative site 

had been identified. Clerk 

 COMMUNITY ACTIVITIES  

19-09/20 DEFIBRILLATOR 

At its meetings in July and August 2020, the Parish Council had considered an 

email from Kimberley Lloyd-Owen, Senior Operations Manager, London 

Hearts, offering a ‘a heavily discounted special package’ to purchase more 

defibrillators (minutes 06-07/20c, 21-08/20 refer).  At the latter meeting it had 

been resolved to obtain quotations from other suppliers and to defer further 

consideration to the current meeting. 

 

Costs from other suppliers for an SP1 IPAD Defibrillator and External Locked 

Stainless Steel Cabinet varied between £1319 and £1500 although the 

defibrillator and cabinet had been considered separately and the units might 

not be compatible.  The quotation from London Hearts was for £1425 for both 

items.  The cost also included:- 

 

• AED Battery 

• Carry Case 

• 2 Sets of AED Pads 

• 2 AED Starter Kits 

• Laminated AED Wall Sign 

• Free Defibrillator Awareness and CPR training session for up to 50 

people  
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 The Parish Council had liaised with Houghton Field Association (HFA) 

concerning funding and practical aspects of purchasing the defibrillator.  The 

Parish Council had indicated that it would be unlikely to provide full funding. 

 

HFA had provided the following information:- 

 

i) HFA was prepared to contribute £150 and had secured agreement 

either verbally or by email from the three main user groups (junior 

football, senior football, tennis) that each of them would match this 

amount giving a total of £600. 

 

ii) Provincial Grand Lodge Leicester was willing to contribute £500 if HFA 

could demonstrate that the remaining amount had been secured. 

 
iii) Ownership - it would be sensible for the Parish Council to own both 

defibrillators in in village. 

 
iv) Maintenance checks - HFA members could help if there was a need for 

maintenance checks. 

 
v) Siting – HFA had confirmed that the defibrillator could be installed on 

the pavilion (i.e. without waiting for a new pavilion).  

 It was resolved to:- 

 

• Acquire an SP1 IPAD Defibrillator & External Locked Stainless Steel 

Cabinet for a donation of £1425 from London Hearts (London Hearts as 

a charity does not as such charge for products but requests minimum 

donations to cover the cost of the equipment) subject to:- 

 

o The contributions detailed at i) and ii) being received. 

 

o The Parish Council being the owner of the defibrillator. 

 
o HFA agreeing to site the defibrillator on an external wall of the 

pavilion. 

 
o HFA funding the running electricity costs of approximately £8 per 

year. 

 

• Allocate a budget of £425 to cover the Parish Council’s contribution to 

the acquisition donation and electrical installation. 

 

• Add the defibrillator to the all risks element of the Parish Council’s 

insurance policy. 

 

• Indicate to HFA that the Parish Council was willing to contribute up to 

£100 towards the cost of the electrical installation.  
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 • To consult further with HFA concerning practical aspects prior to 

enacting the other resolutions. 

Clerk, 

Cllr. IH 

20-09/20 REMEMBRANCE DAY 

Due to the Covid-19 social distancing restrictions, it was impractical to hold the 

usual Remembrance Sunday Service at the Village War Memorial or to meet 

up beforehand in the Village Hall and hold a Parade along Main Street.  It 

would also not be possible to serve refreshments in the Village Hall after the 

Service. 

 

Cllr. R. Hamilton had met with Rev. Steve Ransley, Vicar of St Catharine’s 

Church, who had spoken to the landlords of the Old Black Horse Public House 

who had agreed that the Sunday Service (lasting around 45 minutes) could be 

held in their outside event space and petanque pitch behind the Old Black 

Horse where there was space for approximately 200 people, in groups of 6 as 

permitted under Covid 19 regulations.  The Service was taking place on 

Sunday, 8 November 2020 (Remembrance Sunday) commencing at 10.45 

a.m.  Prior booking with the Old Black Horse would be required and the 

Service would be operated under the control of the Old Black Horse and the 

Church, both of which had undertaken risk assessments. 

 

Cllr. Hamilton had contacted Dave Mence (Houghton Scouts) to enquire as to 

whether any of the younger members could become involved (for example by 

being responsible for flags at the Service) and had suggested that he contact 

Rev. Ransley.  She had also contacted Rev. McLean of the Methodist Church 

to notify him of the arrangements and to suggest that he contacted Rev. 

Ransley if necessary.  

 Cllr. R. Hamilton had reported that arrangements were in hand including:- 

 

• Submission of a dedicated article for inclusion in the October edition of 

Houghton News. 

 

• Submission of a ‘reminder’ article for inclusion in the November edition 

of Houghton News. 

 

• Publicising Remembrance Day arrangements on the Parish Council 

notice boards. 

 

• Organising a bucket for cash donations for the British Legion at the 

Service. 

 
• Liaising with Rev. Ransley concerning provisions for wreath laying 

during the Service and, afterwards, placing them on the Village War 

Memorial without any ceremony.  
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 • Organising proceedings for Wednesday, 11 November 2020, 

comprising meeting at the Village War Memorial just before 11 

a.m., reading of the eulogy by Cllr. I. Hill following by a period of 

silence at 11 a.m. No Action 

 It was resolved that Cllr. N. Joyce would arrange for the publicising of 

Remembrance Day arrangements on the village Facebook page. Cllr. NJ 

 It was noted that at its meeting on 13 August 2020 (minute 23-08/20 refers), 

the Parish Council had resolved that:- 

• The Royal British Legion Poppy Wreath be ordered at a maximum cost 

of £45 by the Clerk and delivered to Cllr. I. Hill and that expenditure be 

coded to General Power of Competence. 

• Flowers be acquired by Cllr. Sleath at a maximum cost of £25.00 and 

that expenditure be coded to General Power of Competence. No Action 

 OTHER MATTERS  

21-09/20 CLERK’S REPORT 

The Clerk’s report was received and accepted. 

 

It was resolved to purchase a headset and microphone at a cost not 

exceeding £30 excluding VAT and delivery. Clerk 

22-09/20 REPORTS FROM VILLAGE REPRESENTATIVES ON EXTERNAL BODIES 

Cllr. R. Hamilton reported on a meeting of Houghton Field Association which 

she had attended. 

 

Cllr. I. Hill reported on a meeting of the Scraptoft North SDA Community 

Partnership Group and on the LRALC Annual General Meeting. No Action 

23-09/20 ITEMS FOR INCLUSION IN NEXT AGENDA 

The following items were agreed: 

 

a) Covid 19. 

b) Grant applications 2021/22. 

c) Parish Councillor vacancies. 

d) Remembrance Day. 

e) Quarterly financial checks. 

f) Quarterly financial progress report. 

g) Revised 2020/21 budget. Clerk 

24-09/20 NEXT MEETING 

It was resolved to hold the meeting scheduled for 8 October 2020 virtually at 

7.30 p.m. No Action 
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25-09/20 ANNUAL PARISH MEETING 2021 

At its meeting on 14 May 2020, the Parish Council had:- 

 

• Provisionally agreed to hold the Annual Parish Meeting 2021 in either 

the Village Hall Main Room or the Methodist Church Schoolroom on 

Thursday 22 April 2021 at 7.30 p.m. 

 

• Resolved to confirm arrangements at the Parish Council meeting in 

September 2020.  

 Updated regulations concerning remote meetings were published on 30 July 

2020 and came into force on 1 August 2020.  The National Association of 

Local Councils had updated its legal briefing and had reissued this to take 

account of the Amendment Regulations to the Local Authorities and Police and 

Crime Panels (Coronavirus) (Flexibility of Local Authority and Police and Crime 

Panel Meetings) (England and Wales) Regulations 2020 (the 2020 

Regulations).  

 One of the changes to the principal regulations was that the requirement for 

parish councils to hold an annual meeting in each year had been disapplied.  

Principal Regulations were drafted to only apply to meetings that were required 

to be held before 7th May 2021, so as matters stood, this meant ‘as you were’ 

from 7 May 2021 and thus the requirement to hold an annual meeting would 

then re-apply. 

 

The requirement under the Local Government Act 1972 was for the Parish 

meeting to be assembled annually between 1 March and 1 June. 

 

It was resolved to defer consideration to the Parish Council meeting on 11 

February 2021. Clerk 

The meeting closed at 9:16 p.m. 

 

Ian Hill 

Chairman 

8 October 2020 

 

Clerk’s Note 

On 9 April 2020 it was announced that minutes could be signed electronically, by the person 

presiding at the meeting at which they were approved for signature.  The approved minutes 

of this meeting contain the typed name of the Chairman of the Parish Council in lieu of an 

actual signature.
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i The meeting was held remotely in accordance with the Local Authorities and Police and 

Crime Panels (Coronavirus) (Flexibility of Local Authority and Police and Crime Panel 

Meetings) (England and Wales) Regulations 2020 (‘LAPCP Regulations 2020’) which came 

into force on 4 April 2020.  Broadly speaking, the 2020 Regulations enable local councils to 

hold remote meetings (including by video and telephone conferencing) for a specified period 

until May 2021. 

 


