
 

 

Houghton on the Hill Parish Council 
Minutes of the Extra-ordinary Parish Council Meeting held in  
the Schoolroom, Methodist Chapel, Main Street, Houghton 

Friday, 28th October 2011 (15.30 – 16.00) 

01-10/11 Present: Cllrs. Ann Sleath (Chair), Huw Francis (Vice Chair & Secretary), Peter Duke, Simon 
Whelband 
 
Apologies: Cllrs. Rosemary Hamilton, Hazel McSweeney, Sue Swan (all three apologies 
accepted) 
 

02-10/11 Declarations of Interest 
 

 There were none. 
 

 Under the provisions of the Public Bodies (Admission to Meetings) Act 1960, the Chair 
announced that the press and public would be excluded during consideration of next two 
items on the grounds that discussions relating to the appointment of a temporary Clerk and 
the resignation of the current Clerk are of a confidential nature.  

03-10/11 The appointment of a temporary Parish Clerk  

The meeting agreed that the Council would:  

  offer Mrs Sue Bloy, the Parish Clerk for Bushby and Thurnby, a temporary contract to 
provide support to Houghton Parish Council in relation to its monthly Parish Council 
meeting  until a new and permanent replacement is found for the outgoing Parish 
Clerk 
 

 invite Mrs Bloy to take the minutes at as many forthcoming meetings as necessary, to 
send draft copies to Councillor Sleath who will post them on the Parish Council website 
and to provide advice and administrative support as necessary  

 

04-10/11 The resignation of the Parish Clerk 
 
The meeting agreed: 
 

 that the Clerk’s last working day will be 31st October 2011 
 

 to pay all outstanding monies due to the Clerk 
 

 to request the Clerk to transfer £5000.00 from the Parish Council's Deposit Account to 
the Parish Council's Current Account on 31st October 2011 

 

 that Councillor Sleath should arrange with the Clerk a mutually convenient date (no 
later than Friday 4th November 2011) to collect all Parish Council documentation, 
consumables and equipment currently held by the Clerk 
 

 to request the Clerk thereafter to hand over to Councillor Sleath all relevant details 
necessary to operate the Council's bank accounts, including any passwords or 
reference numbers relating to PAYE, and any passwords necessary for using the Parish 
Council computer 



 

 

 

 that Councillor Sleath would detail the above in a letter to be hand delivered to the 
Clerk on 28th October 2011. The letter would also express the Council’s appreciation 
for the work the Clerk has undertaken during her tenure and wish her well in the 
future 

 

  That Councillor Sleath should replace the Clerk as the Primary User for internet 
banking until a new Clerk is appointed. 

  

05-09/11 Date of Next Meeting 
 

 8.00 pm – Wednesday, 2nd November, 2011 at the schoolroom in the Methodist 
Chapel, Main Street, Houghton 
 

 

 

 


